SECTION [|--SCHOOL ROUTINE

ANNOUNCEMENTS

Any announcements must be submitted in written form and eggtay the office or an advisor/sponsor, and must
be handed in to the main office by 3:30 p.m. of thegtagedingthe day the announcement is taread. All
announcements should be kept as brief as possible. Rannoencements will be read over the PA on a daily
basis.

ATTENDANCE

Research regarding student performance has determatetlisence breeds absence.” The more a student stays
away from school the more difficult it becomes for thatent to feel he/she is a part of the school. Uponmetur
other students are often discussing new subject matteheredi$ a double burden of make-up and current lessons
for which to prepare. Often, a student loses heart, iscessarily absent again, becomes swamped with work,
drops a subject from his/her schedule, or leaves school altogkttemdance is recorded in a student’s cumulative
record that colleges and perspective employers oftetireedibsence is probably the greatest single cause of
failure. Please see the Attendance Policy in SectiohtHis handbook.

AUTOMOBILES — STUDENT TRANSPORTATION

Driving to school and parking a vehicle on school grounds iSadenesl a privilege. Any student found to be
operating a motor vehicle in a reckless manner maydiclinary action, which may include detention,
suspension from school, and/or revoked driving/parking privileges.

Students driving vehicles are to drive cautiously arounddieat due to the close proximity to younger children.
Student parking will be allowed providing the following guideb are followed:

1. The student must register his/her vehicle in the offie and display the vehicle registration tag in a
visible location in his/her window as designated by affe personnel.

2. Students will park on a first-come, first-parked haStadents who park improperly (in areas designated
for handicapped, non-parking areas, sidewalks, etc.) megfdreed to the proper authorities to be ticketed
and fined.

3. Students are not to park in the bus driveway in frothi@tchool, noare they to park in staff parking
areas A $5.00 fine for parking in a staff zone will be assesse@ontinued failure to adhere to these
guidelines may lead to removal of the driving privilege.

4. Students who are found to be driving in an unsafe mamngchool property or while entering or exiting
school property may have their on-campus driving privileges revaikes: discretion of the Principal.

For safety and liability reasons, students are notimlrikes, skateboards, or use roller type devises on school
grounds. For additional information, please see the myikiolicy in Section .

BEHAVIOR
A well-ordered school is essential to learning. Studehts persist in misbehaving will be dismissed until aepar
conference can be arranged. More details can be folBettion 1V of this handbook.



CHEATING, PLAGIARISM, FALSIFICATION OR FORGERY

Any student involved in cheating or plagiarism on schoolwork sbeeive a zero or an “F” grade on the work in
question and face possible detention, suspension, or expuisefdition, if the student is an athlete they may also
be subject to the provisions of the Athletic and Extra Cuiars Code.

Forgery of hall/lbus passes, attendance cards, and ogpdst as well as false I.D.’s are forms of deceptrahvaill
subject the student to disciplinary action up to expulsion.

CLOSED CAMPUS

During lunchtime, Forest Park is a closed-campus schidos means that during lunch, only high school seniors
are allowed to leave the building. Students in all other gradenot to leave the school building without prior
parental or guardian permission. Students who havesegtpermission from school personnel must sign out in
the main office. Permission to leave must be in the fafrennote or a call prior to the student leaving campus.
Notes or calls after the fact will not be accepted. tioh of this policy may result in disciplinary action.

DIRECTORY INFORMATION

Each year the District will provide public notice to studemid their parents/guardians of its intent to make
available, upon request, certain information known as “dirgéhformation”. The Board designates as “student
directory information”, a student’'s name, address, @atdeplace of birth, photograph, major field of study,
participation in officially recognized activities and spphsight and weight, athletic participation, dates of
attendance, date of graduation, awards received, asthay information which would not generally be considered
harmful or an invasion of privacy if disclosed.

EARLY DEPARTURE FOR INDIVIDUAL STUDENTS

It is sometimes necessary for students to leave schdyldegrto appointments, family functions, illness, andmthe
similar non-school related activities. Early dismisdadences will count as “excused” in the student’s atteedan
record, so long as the early dismissal procedures aosvimll The procedures for early dismissal include:

1. The parent/guardian may write a note stating the gpeedison, date, and time for the dismissal. The
student should then report to the main office first thmthe morning where he/she will receive a pass to
leave class. At the appropriate time, the student vailldeclass and return to the main office to properly
sign out.

2. Parents/guardians may call the high school office amairmthe school of a need for early dismissal.
School personnel will then inform the student and provide tlieestwith a written pass to leave class
early. At the appropriate time, the student will leaassland report to the high school office to properly
sign out.

3. If a student should fall ill during the school day, he orgfmild inform their teacher and proceed directly
to the high school office. Office personnel will assistamtact parents/guardians. Students are not
allowed to contact parents or guardians without the appod\aifice personnel, and are not allowed to use
cell phones at any time during the school day.

4. Students who do not sign in upon entering the building or deigiwtout when leaving the building will be
subject to disciplinary action.

No student will be released to a person other than adiakparent(s) or an individual named on the student's
emergency information form without written permission sejbg the parent(s) or guardian.

EMERGENCY CLOSINGS AND DELAYS
If school must be closed or the opening delayed, the schoalatiity the following radio and television stations:
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99.1 WIKB-FM 93.1 WIMK-FM WLUC-TV6

Other radio stations will be notified if possible. &g and students are responsible for knowing about emergency
closings and delays.

ELEVATOR

The elevator is not to be used by the general student popul&i®neserved for use by students and other persons
with either a permanent or temporary disability andstiirool personnel. In order for students to use the elevator,
they must meet with the Principal to discuss the natutteeaf request. Failure to secure proper permission before
using the elevator may result in disciplinary actiontfar student.

ENROLLING IN SCHOOL

Students are expected to enroll in the district in whiigly reside. If open enrollment is an option or other
arrangements need to be made to attend a school outsetadbat’'s home district, it should be done through the
home school district.

Students who are new to Forest Park are required ¢dl @nth their parents or legal guardian. When enrollithg
parent will need to bring:
-a birth certificate or similar document
-custody papers from a court (if appropriate)
-proof of residency
-proof that ALL immunizations have been received and ai@gate
-students whose immunizations are not current and compieteotbe allowed to enroll until proof that
these conditions have been met or an immunization waigdoden completed and is on file in the
respective Principal’s office.

The student and parent must complete an initial entrater@iew with his/her respective Director of Education
before enrollment can occur. In most cases, the Distilicenroll a student once official records are reeedl If a
record transfer is delayed, a student may be admiftexdeabackground check with the prior school. This that
discretion of the Principal.

In the case of a special needs student, the parent or guartiia@ required to sign a Thirty Day Letter autizong
services while the respective teacher evaluates the stodémtlividual Education Plan purposes.

Students enrolling from another accredited school must haoHieial transcript from that school in order to
receive creditThe guidance counselor will assist in obtaining thestapt, if not presented at the time of
enrollment.

FAMILY ACCESS STUDENT ACCOUNTING AND GRADEBOOK PROG RAM

Parents of students enrolled in the Forest Park SchomidDimay obtain a password from the high school office
that allows them to view their student’s attendance, ivelahce, student biographical data, and grades over the
Internet. In addition, parents can contact teachers maikewith concerns or questions on an almost inst&otas
basis. To obtain a password, please contact the scha. offi

FIRE/TORNADO/LOCKDOWN/EMERGENCY DRILLS

The signal for fire drills is a pulsating horn blastopierates until the fire sensor has been located antide¢ad
by school personnel. All fire drills are timed. It is ienptive that students move single file, rapidly, and a#lyef
during a drill. They are not to slow down when outside thedmgluntil they have reached their pre-assigned
areas. This allows the last students to quickly reachrea of safety. The first student to open any detdoor
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should remain holding the door open until all other students Yacated the building or an administrator or
teacher replaces them.

Tornado drill procedures will be reviewed in eachlasd will be followed when a tornado strike is imminen
Code Red/Lockdown procedures are in place and drillscaaducted annually per state guidelines.

GENERAL CAMPUS BEHAVIOR

In order to maintain a safe and orderly learning envirenpnibe following rules are to be observed by all students

in the school building and on school property, before, duringatiedschool. Failure to comply with these rules

may result in disciplinary action.

1. Running, pushing, and loud and/or boisterous activitieaarpermitted.

2. Respect for other students, staff, school employees,adhés, and school property is expected.

3. Vulgar language or obscene gestures are not acceptable.

4. During assembly or lyceum programs, students areattdxative, courteous, and show proper respect by
applauding in an appropriate and timely manner.

Inappropriate public demonstrations of affection in the saoionment are not condoned.

6. Consumption of food and beverages is allowed only in desigasgad such as the lunchroom and
prohibited in such places as hallways, stairwells, titgt@rium, classrooms, computer labs, and the
library. Proper disposal of wrappers and empty containaissignated eating areas is expected. Student
violations will result disciplinary action, which may indieisuspension from school.

7. Students are not to disturb classes in session orthe ralls when they are not scheduled for classes.

8. Students are not to bring radios, CD players, iPodtalge TV's, pagers, electronic communication
devices, and the like to school without the permission of tineifal. The property will be confiscated
and disciplinary action will be taken. Violations ofghule could result in community service, suspension,
or expulsion.

9. Students may bring cellular phones to school provided tinegimen their lockers and turned off, and are
used onlybefore andafter school. Cellular phones that are used or found in the stgdergsession
during the school day will be confiscated and disciplinatipa will be taken.

10. Any action or manner of dress that interferes witloskactivities or disrupts the educational process will
not be tolerated. This includes disruptions that delay or pté¢le performance of lessons, assemblies,
field trips, athletic or performing arts events. Thyisd of behavior will result in suspension or expulsion.

11. The use or possession of laser lights in school is @ eedard and will not be allowed. They will be
confiscated and not returned.

o

HOT LUNCH AND BREAKFAST PROGRAM
Breakfast is served daily in the cafeteria each mormngpkfast is free to all students. Studies have proven
students who eat a good breakfast do better acadentlwatlyhose that do not.

Hot lunches are available for purchase. Students argeth&2.25 per lunch meal, with extra entrée’s availaile f
$1.25. Students will be issued bar coded I.D. cards fouhohland milk purchases. Students who order food from
the Ala-Carte serving line will need to pay with casta-Barte selections are available each day in theerefeA
salad bar and pizza are available each day. Many ib¢hes are also available, and a price list will begdsiear

the Ala-Carte line. Students may use a meal card to mecheegular meal and replace the main course with a
salad from the salad bar. Lost, stolen, defaced, asplacied meal cards will be dealt with according to school
policy. This may result in a student eating an alteveatieal and being charged for it.



LOCKERS

Each student attending Forest Park Middle/High School wildsggned a locker. It is important that students
realize their responsibility for the condition of their lockeockers are to be kept clean and neat, both inside and
out. Signs, posters, etc, are not to be displayed on thdeofsa student’s locker without prior permission from
the Principal. Lockers remain the property of the FdPesk School District and are on loan to the studerit. Al
lockers must be locked at all times; students who “beiit focker or fail to secure their lock do so at thamno

risk. The school is not responsible for missing itenduding items considered stolen. Locks are available to
purchase in the office for a cost of $5.00.

Students are advised to carry enough books with them immévisits to their locker. Students using lockers
other than their own may be subject to disciplinary actindents should not give their locker combination to any
other students. During physical education classes and@xtiaular activities, students should make sure all
clothes and other items are locked in their locker. Studdraisid not leave items lying on benches or on the floor
in the locker rooms.

With this being notification, lockers, parking lot, eace the property of the Forest Park School Districtraag,
with probable cause, be searched with or without law eefoent personnel and/or K-9s.

LOST ARTICLES and LOST AND FOUND

The school assumes no responsibility for lost artié?esperty which has been lost is very difficult, if not
impossible, to trace. Articles and materials careftan the office and picked up at any time. Studentsphyaical
education class or any other athletic program shouldnutreir wallets, purses, or valuables to the teacher or
coach upon reporting to the class or activity. Lockeexluo house expensive items should be locked at alll
times—especially lockers located in the gym/locker roorasare

The lost and found area is in the high school office. $iisdeho have lost items should check there and may
retrieve their items if they give a proper description. Unudal items from the office or physical education classes
will be given to charity at the close of the school year.

LOITERING
Students are not to enter the music or physical educat@as unless on official business or participating in aanusi
or physical education class.

PASS SLIPS

In general, passes are not granted during class timpteragases of extreme emergency. When it is imperative
that a student leave the classroom, said student must racentten pass from their current teacher. Students who
remain in class beyond the scheduled time will receivesafimm the teacherto attend their next class.

Students found to be in the hallways or outside of $akieduled area during class time (regular or otherwiag)
be subject to disciplinary action.

PREGNANCY — TEEN PARENT POLICY

Remaining required course work and the method of completitreafork needed to obtain credit or a high school
diploma are the sole responsibility of the teen. The émarrange for a meeting with the counselor and ipehc

at which time a plan for completing all required coursgwwill be discussed, and may be put in writing.



CREDIT BUYBACK

Students who accumulate more absences than allowed Bytéimelance Policy must attend credit buyback
sessions. These sessions are scheduled by the prinagdldST be completed before semester exams begin —
extensions will not be granted. See the AttendanceyPaliSection Il of this handbook for more information.

SCHEDULING AND ASSIGNMENT

A schedule is provided to each student at the beginning offloelsyear or upon enrolling. The schedule is based
upon the student’s needs and available class space. Any cihmaggsdent’s class schedule should be handled
through the guidance office. It is important to ndizt tsome courses may be denied because of availablesspace
the need to take prerequisitédsstudent is expected to follow his/her schedulény variation should be approved
with a pass or schedule change.

SCHOOL EVACUATION
In case of emergency, each teacher has instructiotisef@roper evacuation procedures. The procedure includes
the route to and the assembly area for each partidass. c

STUDENT ATTENDANCE AT SCHOOL EVENTS

As a student, you are encouraged to attend as many schotd bekl after school as possible, without interfering
with your schoolwork and home activities. Enthusiastic spect help to build school spirit and encourage those
students who are participating in the event.

Students who are in fifth grade or lower must be accomgdoyi@ parent or adult chaperone. Students who are
found in attendance in variance with this policy wél &éscorted from the building and may be barred from
attending future extra-curricular activities. Repeat offendegy be banned from extra-curricular events outside the
normal school day.

TAILGATING PARTIES

Students who attend school sponsored activities are exgeatbderve the event from areas set aside by the
school. School and civic groups may sponsor tailgating pana¢®ccur before a school sponsored activity,
provided a Facilities Use Form has been properly congpietadvance and permission has been granted by
administration. These parties are to end at the begiohithee scheduled event.

USE OF TELEPHONES

The telephones in individual classrooms and the officebumi@ess phones and are only to be used by students for
emergencies with the permission of the teacher or ofécgomnel. Please see the school policy on telephones in
Section Il of this handbook.

VISITORS

Visitors, particularly parents, are welcome at FoResk. In order to properly monitor the safety of students a
staff, each visitor must report to the high school office when they first ster the building and obtain a visitors
nametag.Any visitor found in the building without a nametag shaltémorted to the Principal and escorted to the
office. If a person wishes to confer with a membeitefdtaff, he/she should call for an appointment prior to
coming to the School. Visitors are not to enter any ot@ss without first gaining permission from the building
Principal.

Student visitors will be allowed for academic purposes,@rig must be arranged by a parent/guardian. Such
visitors must be arranged with the Principal at least tys th advance. Multiple visits by the same visitor tl
at the sole discretion of the building Principal. All viss®1UST have their nametag in plain view at all times
while visiting the school.
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VOLUNTARY STUDENT LED ACTIVITIES
Voluntary student-led activities which have been approvedivance by the Principal that occur during any
portion of the school day including lunch are open to regidtstudents of the Forest Park School District only.

VOLUNTEER WORK OUTSIDE OF SCHOOL

Students that are requested to participate in actwiigside of school during the regular school day must currentl
be passing all subjects they are taking with at least av€rageand be approved by thePrincipal. Students will

not be allowed to participate if they are schedtdetke a test or exam, or to complete an important project,

or if in some way their absence from class would affect theathwass performance for the day. A Permission to
Perform Volunteer Work Outside of School form must be akthand permission granted from each teacher
whose class would be misséthe form must then be returned to the Principal aeast one (1) week before the
event is to occur.

SECTION II--POLICIES

ADVERTISING OUTSIDE ACTIVITIES

No announcements or posting of outside activities will benjiexd without the approval of the Principal. A
minimum of 24 hours notice is required to insure that tirecipal has the opportunity to review the announcement
or posting.

ATTENDANCE POLICY

It is imperative that students be in attendance eatobos day in order not to miss a pivotal portion of their
education. A significant amount of learning results fastive participation in classroom and other school
activities which cannot be replaced by individual study.

Attendance is important in the development of a high quatittk ethic which will be a significant factor in a
student’s success with future employers. One of the mpsiriemt work habits that employers look for in hiring
and promoting a worker is his/her dependability in comingdrk every day and on time. This is a habit the
School wants to help students develop as early as possihkdrischool careers.

Attendance Reward Incentive (NEW)

***Any student with perfect attendance, who has accumulate a B or higher in a perfect attendance
class, and has an overall accumulated GPA of 3.0 or highsrexempt from the final exam in that particular
“perfect attendance” class.

1. Absences

Students can only attain credit buyback time by attendieg s¢hool sessions which are scheduled with the
Principal. If a student and family make the choice nehdtthe credit buyback sessions as required by thisypolic
the student will receive no credit (N/C) for each clabsne more than four absences have been recorded. This wi
be reflected as 58.6 % or the actual earned grade, whicisdess.

All credit buyback must be completed before semestexams begin—extensions will not be granted to
students who owe buyback time.

The district identifies four types of student absences:
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Excused (E); Unexcused (UE); School Activity (SA); Pre-Ageth(PR).

Excused Absences (E)

The district believes that a maximumrohe absences per class period, pemesteris adequate to cover the
legitimate needs of the majority of students.

Excused Absences are administered under the following guisteline

1. Itis the responsibility of students and parents/guardthns to ensure absences are properly excused.
All parents and guardians must verify absences within 48shaith a phone call to the high school
office at 875-6869. If the parent is not able to speak avibhool official, they are required to leave a
message on the school answering system. A written comatiomido the main office is also acceptable.
The school will NOT contact parents regarding absences.

2. Doctor appointments and all absences excused by a “doctor’s note” shall be considered “Excused” and
will count toward a student’s attendance total.

3. Maedical Absences
Students who miss school due to extenuating medical circumstances may request that their absences

be “waived” by the Attendance Committee.

4. For each day of excused absence, a student will be allomeday to complete any missed woltkis
the responsibility of the student to speak with eacheacher immediately upon their return
regarding missed assignments due to an excused absence.

If a student accumulates more thane absences (excused or unexcused) in a semesestudent’s grade will
automatically be dropped during the marking period to a 588%hat particular class. The student and
parent/guardian must make an appeal to the attendance teewithin2 weeksfollowing the grade reduction
and make arrangements for credit buyback. There must biergt/gaardian in attendance at the appeals meeting
unless the student is 18 and has signed a wal/erthe responsibility of students and parents to ense that

all buy-back time has been completed by the end of eachrsester before semester exams begiBuyback
hours for excused absences above the allotted 9 per classermatle up at a 1:1 hour-to-class ratio. When
buyback hours have been completed, the percentage grade véihbtated accordingly.

Students can only attain credit buyback time by attendireg s¢hool sessions, which are scheduled
Monday through Thursdays from 3:25 to 4:25.Buyback time performed with custodians may be
accepted with administrative approval.A student must makeup all missed time over 9 absences
prior to final exams in order to earn credit for the semesgtr. If a student and family make the choice
not to “buy back” time due to excessive absences, the stwilergceive no credit (N/C) for the
semesterin each class where more thaine absences have been recorded. This will be reflect&d.8
% or the actual earned grade, whichever is less.

Unexcused Absences (UE)

Unexcused absences may be considered evidence of truastydent who has an unexcused absemzyg
not attend or participate in any school activity that cg@dter school hours on that particular day.



Work missed due to unexcused absences will result issaofocredit (zero) for those days missed, including
tests/projects/quizzes that were completed on the unexdagedStudents who repeatedly accumulate
unexcused absences will suffer additional consequences, mhicimclude referral to the court system,
suspension from school, and/or loss of credit.

Unexcused absences cannot be made up. Unexcused absences woveodrat student’s attendance tafl
nine per semester

A student shall be considered a “habitual truant” if pitesof warnings and/or with his/her parent’s effods t

ensure attendance, he/she deasumulated three (3) truanciesluring a semester. As a result, such a student
may be referred to the proper authorities.

School Related Absences (SR)

School Related absences will not count towards a stu@étaislance account. School Related absences
include time missed due to field trips, sporting evetltd) activities, etc. and must be verified by a school
official before the absence occurs. For each day afsecdabsence due to a school related activity, a student
will be allowed one day for each absence to completerasged work.

Pre-Arranged (PR) Absences

A student is allowed to pre-arrange ugdive (5) absenceshroughout the school yea&tudents must
complete a pre-arranged absence form (available in theigh school office) before the date of the first
scheduled absenceFailure to follow this requirement may result in the abss being listed as "unexcused."

Tardiness

Each student is expected to be in his/her assigned lothtamrghout the school day. If a student is late in arriving
at school, s/henust report to the high school office and sign itvefore proceeding to his/her first assigned
location.

Students are allowedtatal of 5 tardies per quarter. If a student accumulates thardive tardies in a quarter, a
student’s grade will automatically be dropped during thekmgiperiod to a 58.6% for each particular class. The
student and parent/guardian must make an appeal to theasitercommittee withig weeksfollowing the grade
reduction and make arrangements for credit buyback. Thereébmasparent/guardian in attendance at the appeals
meeting unless the student is 18 and has signed a waiveadtotardy over the allotted five , students will be
required to attend one hour of credit buyback. Failure tgptmthis credit buyback time will result in a loss of
credit for the class for the marking period with the gnadiction of 58.6% remaining. When buyback hours have
been completed, the percentage grade will be reinstatectanyly.

If a student is more than five minutes late to a class/he shall be marked for a full unexcused absence.

Students who utilize school transportation and are tardyasituations beyond their control may be excused by
the Principal.

Entering and Leaving the Building

Students who must leave school early or arrive late augreeto report to the main office. Students areiireql

to sign in or out, and must speak with a school represantaefore leaving the building and/or returning to class.
Students who leave or enter without following this proceduay fiace disciplinary action. See “Early Dismissals”
in Section | of this handbook for more information.



Student/Parent Appeal Process

Upon notification of loss of credit, a student and/oirtharent may appeal their case to the Attendance Conemitte
The initial appeal must be made to the Principal withinetlid® school days of notification of the loss of credit.

The appeal will be forwarded to the Attendance Committeehwwill schedule a meeting to review the appeal. At

the appeal hearing, the student must be accompanied by a panehi#ig unless the student is 18 and has signed a
waiver.

If the student and/or parent/guardian are not satisfigtdtile Committee’s decision, they may appeal to the
Superintendent within three (3) days of such decisiothelttudent and/or parent/guardian are not satisfied with
the Superintendent’s decision, they may appeal to the Bo&duafation at a regular meeting. Arrangements may
be made through the Superintendent to have the appeal plaadgioand meeting agenda. The hearing with the
Board will be public unless a private hearing is requiest@rivate.

If a student and/or parent does not appeal a decision or atterad a scheduled appeal hearing, the loss of credit
will stand.

As is true with all absences from school, a student whs suspended from school is responsible for missed
work—this work is due the day they return to school. Only verk submitted on the day of return will be
graded and recorded in PowerSchool. Missed tests and qmé&s will be arranged through the classroom
teacher for makeup.

BOOK BAGS AND BACK PACKS
Students are not permitted to carry book bags or backfracksclass to class. They are to be left in the student’
locker. Students who violate this policy may be subjedidoiplinary action.

BUS GUIDELINES

Parents and students please note that only students wiesayeated bus passengers may ride on the school buses.
Also, a student may ride only on his/her assigned bus. Exceptitilbe made only in emergency situations and

only after receiving a phone call or note from a parent agking special bus pass. We WILL NOT
ACCOMMODATE requests for birthday parties, sleepoveisisy etc. We have experienced an increasing

problem with parental requests to transport studergthter places than their own homes when a parent finds it
inconvenient to be at home for his/her return. This lea@dsgreat deal of confusion at dismissal time anddfes s
delivery of your child becomes a real concern. Unless weftwa you, we will plan to deliver your child to

his/her home address every day.

RULES FOR STUDENTS RIDING BUSES
Students will be provided a safe journey to and from schookder that a condition of safety and reasonable
comfort might be provided, all students will abide by the follmarules. If a student breaks these rules, the school
will discontinue transportation and not be held responsasl&d@nsporting the student to school.

1. Only students officially authorized on a bus may ride.

2. Students must be at or near their pick-up point on time.

3. Use of profanity, fighting, or disrespectful behavaward the driver or other students will cause
suspension of riding privileges.

4. Recognize that the bus driver is the authority on the buis aesponsible for enforcing the

expectations for behavior.
5. Recognize that cooperation will promote a safe andgleasis ride to and from school.
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COMPUTER USE POLICIES (SEE APPENDIX A)

CONTROL OF CASUAL CONTACT COMMUNICATBLE DISEASE AND PESTS

Because a school has a high concentration of peomajécessary to take specific measures when the health or
safety of the group is at risk. The school's professiaadd sas the authority to remove or isolate any student who
has been ill or has been exposed to a communicable d@daighly transient pest, such as lice. Any removal will
only be for the contagious period as specified in the schadsngstrative guidelines, or Health Department
directives.

CONTROL OF NONCASUAL CONTACT COMMUNICABLE DISEASES

In the case of noncasual-contact, communicable diseasehtwt Bas the obligation to protect the safety of the
staff and students. In these cases, the person inajuesii have his/her status reviewed by a panel of resource
people, including the County Health Department, to intheeights of the person affected and those in contact
with that person are respected. The school will sedle¢p the student (s) and staff person (s) in school unless
there is definitive evidence to warrant the expulsion.

As required by Federal law, parents will be requekidtave their student’s blood checked for blood-borne
pathogens when the student has bled at school and studetat wresnbers have come in contact with the blood.
Any testing is subject to laws protecting confidentiality.

CRIMINAL ACTS

Any criminal acts originating at or related to the schroaly be reported to law enforcement officials al as
disciplined by the school. It is not considered double jeop@dreiyng tried twice for the same crime) when school
rules and the law are involved.

DISTRIBUTION OF MATERIALS TO STUDENTS

Any person or organization wishing to distribute matesrakchool property must first submit for approval a copy
of the material to the superintendent seven (7) days mnaéwf the desired distribution. A copy of the
information to determine the appropriateness of the distribofiomaterials may be obtained from the respective
building Principal’s office. The superintendent will ngtthe person or organization requesting to distribute on
school property of his/her determination and the person orieagieam shall have the opportunity to make
necessary revisions and/or deletions and resubmit to tleeistgmdent for approval.

DISTRIBUTION AND POSTING OF LITERATURE

No outside organization, staff member, student repregean outside organization, student organization, or
individual student may distribute or post literature on isproperty either during or after school without the
permission and prior review of the superintendent or higseptative. No materials from any profit-making
organization are to be distributed for students to take horteeir parents unless authorized by the Superintendent.

The posting of any material on school property must comgly sahool guidelines, which must be obtained from
the appropriate building Principal’s office in advance of posting. Failure to obtain prior approval to distribute
or post literature, or to follow school guidelines, wilkkué in the revocation of that individuals or groups privikege
to distribute or post in the school in the future. Guidelinesbeaobtained from the respective Principal’s office.

The distribution or posting of written material (posteerf advertisement, etc.) shall be limited to a oeable

time, place, and manner as determined by the respectideniguitrincipal. Guidelines can be obtained from the
respective Principal’s office and must be followed.
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DRESS CODE
While fashion changes, the reason for being in school doestaders are in school to learn. Any fashion that
disrupts the educational process or presents a safetyillisiot be permitted.

1.

10.
11.

Clothing must be appropriate. Clothing that has a vegetfect on the atmosphere for learning in the
school is not permitted. This includes, but is not limitectye midriffs, bare backs, spaghetti straps, tank
tops, any other form of clothing that reveals bare shoulgajama pants or any type of apparel for
sleeping, and shorts that are determined by the Prinoijse in poor taste. If a person persists in wearing
shorts that are not in good taste they will lose thelpgeito wear shorts in school.

Appearance will be clean and in keeping with healthifesg, and safety requirements.

Hats, bandanas, and sunglasses will not be wdhe ibuilding. If a student is wearing a hat in the building
he/she may be asked to relinquish possession of it imtedil the student refuses to give up the hat, the
student will be considered insubordinate and discipfiaation will be taken.

Appearance should not disrupt the teaching/learning processise undue attention to an individual
student.

Clothing suggesting illegal substance abuse (alcohol, dalg;co, etc.) is prohibited.

Profanity, vulgar language, gang symbols, and clothirighi®a sexual connotation or adversely portrays
a gender, is prohibited.

Apparel must be worn so that no under clothing shows whiedistgor sitting.

All students must wear shoes.

Class activities thairesent a concern for student safety may require the stiedadjust his/her hair and/or
clothing during the class period in the interest of maiimg safety standards. This will be accomplished at
the teacher’s discretion.

Chains hanging from any clothing will not be permittetlis Thcludes wallet chains.

Any student representing the Forest Park School Distrésty role must be well groomed at all times and
is subject to each organization’s guidelines. A studét i determined to be inappropriately clothed or
groomed will be sent home to change unless the clothing cemvieesd up and the grooming problem
eliminated on the spot. Students who repeatedly violatdréss code will be subject to disciplinary action.
Time missed from school is chargeable for attendance p@:pose

DRIVER EDUCATION POLICY

Forest Park no longer offers a driver education progmlease contact the high school office for information on
area schools/organizations that offer this service.

DRIVING POLICY (In addition, please see the Athletic/Extracurricular Driving Code in Section V)

Technical and Vocational Education Students
Transportation to the Technical Center in Iron Mountaieh tw West Iron County technical classes will be
provided. However, should a student need to drive to ddbation, the following rules will be followed:

PwnNpE

Obtain a pass from your technical teacher/Principabat 4 hours prior to the day you wish to drive.
Have the above pass signed by your parent/guardian.

Submit the pass to the Principal prior to the day you adee.

Students who drive are not permitted to transport otheests.

At no time should a student drive to the center withoub¥ahg the procedures as stated abovendAtime will a
student who is allowed to drive to the center permit ahgrqterson to ride along with him/her sfudent who
violates any part of this policy will no longer be allowedltive to class.
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Students who are suspended from the Technical Center oilrdfe§tounty technicatlasses will not be able to
attend Forest Park High School for the duration of thepenson.

Career Co-Op Students
Students enrolled in a Work-Based Learning class preside their own transportation. If a student hashacle
that can be used on a daily basis to get to the jothsitehe may drive. In the event that a person does not have a
personal vehicle, the district will work to place to studsrd job site within reasonable walking distance of school

Parent permission forms must be signed indicating the stheera valid driver’s license and that he/she does have
permission to use a personal, safe vehicle, during the sdapbr the purpose of getting to and from the job site.
Since liability is an issue for the district, it wile the policy of the district that no student passengerdevill
transported in the program. In the event that such aisituatbrought to the attention of the school district, both
the student driver and passenger will be dropped from thegmmo@ince the district is concerned with educational
as well as safety issues, students will be expectddue in a safe manner. Should inappropriate driving be
brought to the attention of the district, the student (s) invohiétdbe dropped from the program.

DRUG FREE SCHOOL POLICY

In accordance with Federal Law, the Board of Educaiiohibits the use, possession, concealment, or distribution
of drugs by students on school grounds, in school, school-appravietesgor at any school-related event. Drugs
include any alcoholic beverage, anabolic steroid, dangerousibedisubstance as defined by State statute or
substance that could be considered a “look-a-like” coett@libstance. Compliance with this policy is mandatory
for all students. Any student who violates this policy walduspended from school and may be expelled from
school. When required by State law, the District wdbanotify law enforcement officials.

The District is concerned about any student who is awiefialcohol or drug abuse and will facilitate the process
by which he/she receives help through programs and serviagside in the community. Students and their
parents should contact the school Principal or counselfiag afhenever such help is needed.
Alcohol-Tobacco-Breath-Test Instruments
The School has a “Drug Safe” zone that extends 1000 feet beyoschite boundaries as well as to any school
activity and transportation. This means that any agtig#le, solicitation, distribution, or use of drugs, tobacc
alcohol, fake drugs, steroids, inhalants, or look-alike disigsohibited. If caught, the student will be suspended or
expelled and law enforcement officials when require®tate law, will be contacted.

The sale, solicitation, possession of dpagaphernalia, distribution, possession, or use of druggcdo, alcohol,
fake drugs, steroids, inhalants, or look-alike drugs is pr@ibi his includes nonalcoholic beers, and wines,
steroids and the like. Many drug abuse offenses are #dsuce

The Principal may arrange that a breath test for bléazhal to be conducted on a student whenever he/she has
reasonable suspicion to believe a student has consumezbhalial beverage.

The student will be taken to a private administrativesiructional area on school property with at least oherot
member of the teaching or administrative staff preseatvaithess to the test. The purpose of the test is to
determine whether or nor the student has consumed an aldo&edicage. The amount of consumption is not
relevant, except when the student may need medical attention

If the result indicates the student has consumed an alctlesirage, the student will be disciplined according to
the procedures described previously and the student will &eedfto local police authorities. If a student refuse
to take the test, he/she will be advised that such a deiflile considered an admission of alcohol use with the
consequent discipline invoked. The student will then be gaveecond opportunity to take the tdsthe student
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refuses for a second time, the refusal will be congded an admission of alcohol use and the appropriate
discipline will be immediately invoked.

EMERGENCY MEDICAL INFORMATION

The Board has established the policy that every studernthaue an Emergency Medical Authorization Form
completed and signed by his/her parent or guardian in tgharticipate in any activity off school grounds. This
includes field trips, spectator trips, athletic and oth@ra-curricular activities, and co-curricular actiatidé his
form is part of the student handbook which must be completkdeoregistration for classes on the first day of
school.

FINES AND FEES

Any student who accumulates a fine or is responsible fiee aegarding any Forest Park program may not be
allowed to participate in any extra-curricular activituesil such fees/fines are cleared with the proper offiEgtra
curricular activities include, but are not limited top@mencement exercises and senior activities; sports and
athletic events/practices/scrimmages; field trips @hatnot a part of the student’s essential core currigudtien

Please see Section V of this handbook for additionatnmdtion on fees associated with athletic/extra culaic
activities.

GUIDELINES FOR SCHOOL SPONSORED DANCES

1.

Students that leave the building from the dance will npiebeitted to re-enter. In cases where an emergency

exists, dance chaperones will not permit more than onengttalkeave the building at a given time.

Dances are for students who are currently enroll€drast Park and their guests who are currently atigndi

high school. Students from other schools will not be perdiitieenter Forest Park dances without a Visitor's

Pass. This must be obtained from the Principal during aaregahool day at least three (3) days prior to the

dance. Students may receive permission to bring a guétst Rrom as long as the Visitor's Pass has been

issued by the Principal at least two (2) weeks in advandehe visitor has not been a high school graduate for
more than one year or is over nineteen years old.

No student that arrives later than forty-five minwatier the designated starting time (one hour for the Prom)

will be admitted to any school sponsored dance.

Any student attending a dance who is reasonably suspediethgfunder the influence of any drug or alcohol

will be disciplined. The following steps will be followed.

A. Two (2) attempts will be made to contact the studguérents or guardian immediately.

B. Local law enforcement will be contacted.

C. A breath test will be administrated.

D. If found to be under the influence, disciplinary @actwill include a ten (10) day out of school suspension
pending possible Board action. The student will not be atldevattend school dances for the remainder of
the school year. The student may also face disciplinamgragtider the Athletic and Extra Curricular Code
Policy.

HOMEBOUND AND HOSPITALIZED STUDENTS

At the request of the parent, homebound and hospitalized¢egfaie provided to students who are unable to attend
school for more than five (5) consecutive days when the mexdindition requires the student to be homebound or
hospitalized for longer than five (5) days and has beeffiegivy his/her attending physician (MD or DO). Parents
who feel their students may qualify should contact the gpjate building Director of Secondary Education and

set up an appointment to complete the forms necessagdive this service.

Homebound services will be provided when the district amepce that all the following occurred:
1. An appropriate physician, hospital, or licensed treatrfanility certified the student as
homebound/hospitalized. Evidence must consist of one of the fatiowi
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a. A written certification from the student’s attending physiciarifying that the student has a
medical condition that requires the student to be hosgithbz to be confined to the home during
regular school hours for a period longer than five school ddyesc@rtification must be by a
physician who is either a M.D. or a D.O. Psychologist,opinaictors, or other professionals may
not certify a person as eligible for homebound services.

b. Written certification from a hospital or a licenseegtment facility verifying that the pupil has a
medical condition that requires the student to be hosthlizthe facility during regular school
hours for a period of longer than five school days.

2. Written verification to continue homebound services mugirbeided to the district administrator every
two weeks.
Attendance will be recorded showing the dates and therarobtime a student received homebound/hospitalized
services. The teacher of record will evaluate the stuslentirse performance and credit will apply toward the
student’s high school diploma or grade progression.

IMMUNIZATIONS

Each student must have the immunizations required bypidéave an authorized waiver. If a student does not have
the necessary shots or waivers, the Principal will rentiestudent or require compliance with a set deadline. This
is for the safety for all students and in accordanitie State law.

MEDICATIONS

At no time are students to be in possession of any tfypedication, including both prescription and non-
prescription (over the counter) medications. This includesnaon OTC painkillers such as aspirin and Tylenol.
In those circumstances where a student must take medidating the school day, the following guidelines are to
be observed.

1. Parents should determine with their physician’s coumisether the medication schedule can be adjusted to
avoid administering medication during school hours.

2. The Medication Request and Authorization Form 5330 F1 Ineusted with the respective building
Principal before the student will be allowed to beginrtgkiny medication during school hours.

3. All medications must be registered with the Principaff&ce and the medication placed in the care of the
building Principal or designee. Medications must be submittéfakir original container with the
prescription date, dosage, and student’s name clearlyethark

4. Medications unclaimed by the parent or guardian witddstroyed by school personnel when a prescription
is no longer to be administered or at the end of the school year

5. The parent or guardian shall have sole responsitnlitystruct their student to take the medication at the
scheduled time, and the student has the responsibiliyotb presenting himself/herself on time and for
taking the prescribed medication as prescribed.

6. Alog for each prescribed medication shall be maintamigch will note the personnel giving the
medication, the date, and the time of day. This logheilmaintained along with the physician’s written
request and the parent’s written release.

7. Any student that needs to have in his/her possessios@iptien device, such as an inhaler, must follow
the same guidelines as stated above. In addition, the studshhave a written statement from both
parent/guardian and the student’s physician stating thesigcef this self-medication. These letters will
be placed in the student’s permanent file.

OUTSIDE AGENCIES

Personnel from outside of the schawith the exception of those agencies and persons who ardtedrby law,

will not be permitted to meet with or question studeloisng school hours unless prior notification and permission
of parents or guardians has been giVeparental permission is given for a meeting with astudent and outside
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agency, and is to take place during school houran adult representative from the school will be presehieat
meeting.

REVIEW OF INSTRUCTIONAL MATERIALS

Parents have the right to review any instructional masdoiing used in the School. They also may observe
instruction in any clasgarticularly those dealing with instruction in health aes education. Any parent who
wishes to review materials or observe instruction mugtacothe Principal prior to coming to the school. The
policies used by the Forest Park School District for thexgen of classroom and resource center materials may be
obtained from the high school office.

SECTION 504 — AMERICANS WITH DISABILITIES ACT
The Americans with Disabilities Act (A.D.A.) requirdse School to ensure that no individual will be discrimidate
against on the basis of a disability. This protection applibt just to the student, but to all individuals.

Students with disabilities may be served within the regedarcation program with an accommodation plan
developed by school staff. Parents, who believe their stuagnhave a disability that substantially limits their
student’sability to function properly in school, should contact thghhschool office at 875-6869.

STUDENT FEES, FINES, AND CHARGES FOR ABUSE OF PROPRTY

Student using school property and equipment can be finekéessive wear and abuse of the property and
equipment. The amount of the fine will not exceed thé @ohe item and its replacement or installation if
applicableln addition, if the loss or damage was intentional, thdesit will also be subject to disciplinary action.

Late fines can be avoided when students return borrowestiatatpromptly. The materials may be needed by
others. Failure to pay fees, fines, and charges for gesnaill result in the withholding of grades and credits,
report cards, or future use of equipment.

STUDENT FUNDRAISING
Students participating in school-sponsored groups and agiwill be allowed to solicit funds from other student
staff members, and members of the community in accoedaith school guidelines. The following general rules
will apply to all fund-raisers.

1. Students involved in the fund-raiser are not to intenfgtie students participating in other activities in
order to solicit funds.

2. A student will not be allowed to participate in a fundirggsactivity for a group in which he/she is not a
member without the approval of the student’s counselor.

3. No student may participate in fund-raising activitiessatfiool property without proper supervision by
approved staff or adults.

4. No house-to-house canvassing is allowed by any studentyfduad-raising activity.

5. Any fund-raisers that require the students to exert tHeessphysically beyond their normal pattern of
activity, such as “runs for....”, will be monitored by afstaember in order to prevent a student from over
extending himself/herself to the point of potential harm.

6. No student may participate in a fundraising activity conellitty a parent group, booster club, or
community organization on school property without the apprdviddeoPrincipal.

7. All fundraising activities and methods must be approved by thesesiag club advisor or school Principal.

STUDENT SALES

No student is permitted to sell any item or servicgcimool without the written approval of the high school
Principal. Violation of this policy may lead to disciplmyaaction.
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TELEPHONES, CELLULAR PHONES, iPods AND ANY DIGITAL D EVICE THAT MAY ACCESS AN
ONLINE NETWORK

Students are allowed to possess electronic devices undetitivarfg guidelines:

1. Devices are not to be used during the school day. Thisdeslthe lunch periodlVhen you choose to
enter the building in the morning, you choose to start your dy. Put your cell phone away
immediately upon entering the building

2. Devices must be kept in school lockers at all times.

During the school day all devices must be turned "off."

4. Devices must not be used in the bathrooms.

w

Violations as outlined:
a. First violation-cell phone or electronic device takeraway and given to Principal for student
recovery after school.
b. Second violation- cell phone or electronic device takeaway and parent must recover the cell
phone from the Principal.
Third violation-cell phone or electronic device taken awg and recovered on Friday.
d. Subsequent violations will result in following the insubrdination portion of the discipline
code.

o

Please see the section of student discipline for furtsteilsl

TRANSFER OUT OF THE DISTRICT

If a student plans to transfer from Forest Park, therpanust notify the Principal. Transfer will be authodizaly
after the student has completed the arrangements, realhisetiool materials, and paid any fees or fines that are
due. School records may not be released if the traissfiet properly completed. Parents are encouragenhtact
the middle/high school office for specific details.

WITHDRAWAL FROM SCHOOL
No student under the age of eighteen (18) will be allowedttwlraw from school without the written consent of
his/her parents.

SECTION IlI--ACADEMICS AND CURRICULUM

ACADEMIC PROGRESS AND PROFICIENCY REPORTS

These reports will be sent to parents during the @hweek of each marking period when a student has a class
average of less than 70%, or when the students grade Ippedmmore then one grade from the last marking period
(Example — B first marking period and doing C- work thigkimay period, a Deficiency Report will be sent home).
Teachers may send home Academic Progress Reports t@tnargs they deem necessary.

ACADEMIC HONORS

Students who have displayed significant achievements dimengourse of the year are recognized for their
accomplishments with a variety of awards, including (ot limited to) academics, athletics, performing,art
citizenship, and volunteerism.

A student who achieves a 3.00 (B) or better average farkimg period will be listed on the Honor Roll for that
marking period. Students listed on the Honor Roll will betish one of the following categories:
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4.00 GPA 3.99-3.500 GPA 3.49-3.00 GPA

It is important to note, however, that a student eari@sg than a C in any class, regardless of his covesall
grade point average, will not be considered a member of the fmho

For high school graduation ceremonies, the valedictorianaathtrian will be determined at the end of the
senior year and receive title recognition.

Honors graduates will receive an honor cord to be wormghtdthool commencement. Students who have earned
a 3.0-3.499 cumulative high school grade point average will reaesueer cord. Students who have earned a 3.5-
4.0 cumulative high school grade point average will receivechagnt.

ACCREDITATION

Forest Park is accredited by the Michigan DepartmeBidaication.The Education Yes! Report which is given
annually to all Michigan schools provides a letter gradhe. results of this report will be placed in the school
newsletter as close to the beginning of school as possible.

CAREER CO-OP (WORK BASED LEARNING)

The Forest Park Work-Based Learning (WBL) program ssgieed to allow students the opportunity to gain
valuable on-the-job training and experience in a real-wsgtting, while also earning credit toward high school
graduation. It is expected that the placement and citememss surrounding a WBL application and possible
placement are aligned with the student’s long-term educatidrprofessional goals, as well as their Educational
Development Plan (EDP). Students who are not placed Viitieir{5) days after the start of the semester may be
dropped from the WBL program and enrolled in traditiotedses.

General information about the program is outlined below,isafallowed by a formal application for participation
in the WBL program. Students and parents are encourageadl the school (906-875-6869) with any questions or
concerns about the program.

A. Process
a. In order to be considered for a work-based learning pladematudent must first complete the
application. Once applications are received and revievegetted students will be asked to present
their application to a panel of school personnel, including timeipal, the School Counselor, and
the Director of Work Based Learning. If promotedrte third level of application, the student will
then need to complete an interview with their prospectoperating employer. If the student
passes this third level, they will be scheduled withrtaeiployer for the upcoming fall semester.

B. Basic Program Outline

a. Applications will only be accepted in the spring of each yaad are absolutely due by the
application deadline. Late/incomplete applications willb®tccepted.

b. WBL placements must begin in the first (fall) semestahe school year, and are renewable for
the second (spring) semester of the same school year.

c. Seniors shall receive preference for WBL placements; jsimidl be considered if space allows.
WBL opportunities are not open to students below junatust

d. Students scheduled for a WBL experience may be withdrawntfreqprogram at any time,
including as a result of poor performance reviews, grassonduct, or as a result of any other
situation as deemed appropriate by the placement committee.
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e. lItis the responsibility of each student to provide their &ansportation to and from the WBL
site. Students will not be allowed to ride together orsppart other students at any time unless
authorized by the Principal.

Parent permission forms must be signed indicating the sthedera valid driver’s license and that he/she
does have permission to use a personal, safe vehicle, theisghool day for the purpose of getting to and
from the job site. Since liability is an issue for therdts it will be the policy of the district that nouslent
passengers will be transported in the program. In the &wensuch a situation is brought to the attention
of the school district, both the student driver and passenddyendropped from the program. Since the
district is concerned with educational as well as sasstyes, students will be expected to drive in a safe
manner. Should inappropriate driving be brought to the atteotithe district, the student (s) involved will
be dropped from the program.

COURSE OFFERINGS

Course offerings change from year to year due to a varfiefiycumstances. Each year the guidance office
publishes an updated curriculum guide which is made avatlalléstudents during registration. Persons
interested in acquiring a copy of the curriculum guide shoahtact the guidance counselor.

CREDITS

Students attending Forest Park must be enrolled for aletergay of classes. Typically, this includes attending
seven periods (classes) each day. Students will belesva half credit (0.5) at the end of each semestevéy
class in which they have earned a passing grade (8bawe). Students attending vocational, work-based, or dual
enrollment programs may be allowed to follow slightly eliéint guidelines. A minimum of twenty-four (24)
credits, some of which in specifically required classee required for graduation.

DROP/ADD AND WITHDRAWAL
All procedures involving drop/add and withdrawals from atasshall affect credits for the semester in progress
only.

The following procedures will be followed whenever a studeshes to drop/add or withdraw from a class:
1. Aclass may be added or dropped during the first fivelfégs days of a semester with written consent form
the parent, teacher, the guidance counselor, and thedatin
2. For the 2011-2012 school year, classes must be dropped (or antaqgmbimade to do so) by the end of
the day Monday, September"id@irst semester). The drop/add date for second semaitbe
determined by the counselor.
3. Classes dropped during the five (5) day Drop/Add periodneillbe indicated on the student’s permanent
record. No loss of credit shall result when coursedeopped during this period.
4. A student adding a class during the five (5) day Drop/Adw@enust have permission from the teacher of
that class and make up any work missed before thewtsadded.
5. Withdrawal Passing Procedure
a. Aclass may be dropped after the fifth (5) day of thmesger with written consent from the
parent/guardian, guidance counselor, teacher, and Piingipaudent who drops a class after the
Drop/Add period shall carry their earned overall percentagiee newly enrolled class.

DUAL ENROLLMENT (Postsecondary Enroliment Options Act, PSEO)

Under the conditions of the PSEO, eleventh and twelfth gradients who qualify may be eligible to take courses
at the college level for high school credit, college credibodh, with expenses at least partially paid by the Forest
Park School District. Juniors and seniors interestedkimg college courses under PSEO should contact the
Principal or guidance counselor for details.

Ninth and tenth grade students should be aware that Biigibitake college courses under PSEO depends on the
results of the MEAP High School Test which all juniorsraguired to take. Therefore, tenth graders who
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anticipate wanting to take college courses under the PSEQydbsir junior year must take the MEAP High
School Test as tenth graders and must notify the Prinaipatiting, of their desire to do so. Students should
contact the Principal or guidance counselor for additimfiatmation.

FIELD TRIPS

Field Trips are academic activities that are held dfbs| grounds. There are also other trips that are péneof
school's co-curricular and extra-curricular program. No stud®y participate in any school-sponsored trip
without parental consent.

Based upon a poor attendance record and/or class perfesmiam@rincipal and teacher have the right to prohibit a
student’s participation in a non-classroom related schooliumduring the school day.

FINAL EXAMS

All middle and high school students at Forest Park participatemprehensive semester exams, the sole exception
being graduating seniors who are exempt from second seraeates if they have maintained a solid B average

for the third and fourth marking periods of their senioryeéeo ensure the integrity of the exam process, the only
students who will be allowed to take exams outside the a#dtedxam times will be those students who miss
school due to illness and provide the school with a note frorgsagim, and those students who are participating

in a school sponsored event. Students who fail to tallthese categories will receive a grade of zeroheir t

missed exams.

Students, including seniors, are expected to be in tlasises for the duration of the exam period, and on the exact
day that each exam is scheduled. Students are notijgelhoi rearrange their personal exam schedule without
prior approval.

GRADES

Forest Park has a standard grading procedure, aaswetiditional notations that may indicate work in peegror
incomplete work. The purpose of a grade is to indicatextent to which the student has mastered the materials
presented in the course (s) being takemeneral, students are assigned grades based uporstést reomework,
projects, and classroom participation. Each teacheswglply their students with Classroom Guidelines and
Procedures at the beginning of each course which will gotitair grading policy for the course.

The middle/high school uses the following grading system:

A 4.00 B 3.00 C 2.00 D 1.00

A- 3.67 B- 2.67 C- 1.67 D- 0.67

B+ 3.33 C+2.33 D+ 1.33 F 0.00
F= Failure I= Incomplete* NC= No Credit — no impact@®®.A.

CR= Acceptable achievement WP= Withdrawal/Passing

*Incomplete grades will be completed within ten (10) dafyhe end of the marking period, unless an approved
plan for extension of time is on file in the respectiveding Principal’s office. The respective building Principal
must approve any extension. An incomplete grade will be chaogadF or NC ten (10) days after the grade has
been posted unless an approved plan is in place.

HOMEWORK

The assignment of homework can be expected. Student’ssgmtieeflect the completing of work, including
outside assignments. Homework is also a part of the stugeaparation for MEAP tests and graduation.
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MICHIGAN VIRTUAL HIGH SCHOOL/ONLINE LEARNING

Students wishing to enroll in a class via Michigan dattHigh School (MVHS) may be allowed to dowith a
cumulative GPA at or above a 2.0 and/oat the discretion of the Principal and the school coons&tudents
taking an MVHS class as an expanded curriculum (ECpoitake a class not offered at Forest Park) must caenple
an agreement form (available in the main office) befmrollment can begin. Students will be requiresbtamit a
$50.00 deposit for such a class; this deposit will be refunded completion of the MVHS course, provided that
the student receives a final passing grade. If a studeEnafeEC-MVHS class, their $50.00 deposit will not be
refunded, and s/he will be responsible for the balandeeafemaining payment for the class. At the time of this
printing, MVHS classes cost a total of $275.00.

Students enrolled in an online class will have theidegsaracked weekly. A grade will be posted for eacmenli
student based on their expected weekly progress in tH&ie @ourse.

Students who are taking an MVHS course for credit rertiediand/or have failed a Forest Park sponsored MVHS
class in the past (including the online learning component d¢lyr@vered in 8 grade computers) will be
responsible for any fees associated with the course.

In order for a student to receive credit for an MVH&ssl(and in regards to calculation for graduation and
participation in commencement exercises) a student rougtlete, submit, and receive a posted grade for all
assignments included in the course prior to commencemenisese

REQUEST TO CHANGE A GRADE
The following procedure is to be followed if a student anbfsther parent(s) request a change in a grade assigned
by a teacher.

1. The teacher is to be contacted by the student or pardigduss the reasons a grade should be changed.
This contact must be made within ten (10) school days afateethe grade was issued. The teacher must
respond to the request within ten (10) school days of tleetldatrequest was made. If the teacher concurs
with the request for the change, the grade change is petle beacher. The Principal is notified of the
change and given a written explanation as to why the gragemanged.

2. If a teacher does not concur in the grade change, the strdeartent may request a meeting which will
include the teacher, the student and/or his/her parentshamtincipal. If the parent requests an attorney
be present, the District’s attorney may also be imdérce. If the student and/or parent come to the
meeting with an attorney without previously informing thmé&lpal that their attorney would be present,
the hearing shall be rescheduled to a date when the Scistrattl3 attorney can also be present.

3. The Principal will chair the meeting and inform papants of the meeting guidelines:

The student and/or parent will present reasons for tiuegizange.

The teacher will present reasons for the continuandeegjriade.

The Principal and attorneys (if any) may question bothgzawhile both are in attendance.

Upon completion of the questions, the meeting will reedske the Principal (without the presence
of the school attorney) deliberates.

e. The Principal will convene the meeting with all partiesspr¢ and announce his/her decision.

oo o

4. The Principal's decision may be appealed to the Superintemdaccordance with the procedure described
in policy 9130.
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GRADE POINT AVERAGE

To calculate a grade point average (G.P.A.) assign a teeigioint value (Listed on previous page) to each course
grade and divide by the total number of credits. Fdigdaredit courses use the fractional value of the griade.
example, a half credit course with an earned grade ge@faC would be .5 x 2 = 1. After completing this process
for each class, add these together. The total is thetediby the total credits earned for the G.P.A. Thishm

done by grading period, semester, year, or for a seriesaos.

GRADING PERIODS

Student shall receive a report card at the end of aael(9) week period indicating his/her grades for each course
of study for that portion of the academic term. When a stualgpears to be at risk of failure, notification will be
provided to the parents by the teacher, in the form otex |etote, or phone call home. Arrangements will be made
at that time between the teacher and parent in thedbanschool visit or phone conference and actions taken to
improve the student’s poor grades.

GRADUATION REQUIREMENTS

Normally, a student will complete graduation requiremémtfour (4) years. In order to graduate with a diploma
and participate in commencement exercises, a studemeeill to meet the school requirements for basic course
work, and earn a total number of 24 credits. Students$ Ineusnrolled in a full load of classes, and mushédtte
school during all (7) hours a day for all semesters entdhealddition, the student must complete the Michigan
Merit Exam. After successful completion of the Michidderit Exam, the student may qualify for the Michigan
Merit Award Scholarship, provided funds are made availablely students who have successfully completed all
of the requirements for a regular diploma, including the ssgiam of all listed assignments and a posting of grades
for all assignments, will be allowed to participate amenencement.

Students graduating with the Class of 2011 and beyond must complete the new Michigan Merit Curriculum requirements, including:
Math (4 credits)

Algebral |
Geometry
Algebra ll One math related course during senior year
English Language Arts 9, 10, 11, and 12 (4 credits Science (4 credits)

Earth Science (8th grade)
Physical Science

Biology

Physics or Chemistry
Social Studies (3 credits)

Civics (.5) Economics (.5) u.s.
History/Geography World History/Geography

Physical Education (1 credit) Visual/Performing/Applied Arts (1 credit) Other
Required Courses (1 credit) Information Technology (.5)

Health (.5)
Electives 6 credits
Online Learning Experience (completed) Total: 24 credits

GUIIDANCE PROGRAM

Students are encouraged to take advantage of the senowetedrby the middle/high school counselor, whose

responsibilities include, but are not limited to:

1. Guide and counsel students through the development ofdadiveducational and career plans.

2. Counsel individual students and groups of students.

3. Consult with teachers, staff, and parents regartimgéeds of students.

4. Refer students with serious problems to appropriate cortymesburces in consultation with the student’s
parents.
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5. Coordinate and conduct and/or participate in actsvitiat contribute to the education, emotional well being,
and health of both students and staff.

6. Provide testing and interpretation of test resultsudesits, parents, and staff.

Provide students and parents with college and careeeatwcplacement.

8. Help formulate the master schedule with the help ofdherastration.

N

PROMOTION PLACEMENT AND RETENTION

A student’s progress toward graduation and receiving ardgis determined by completing the course work,
earning the necessary credits, and taking the Michigait Edeam. A student is only promoted when the necessary
requirements are met and if the student has completep#ie and objectives of an Individual Education Plan
(LE.P.).

It is the student’s responsibility to keep in contact Wwitiher counselor and teachers to ensure that all
requirements are being met. Information about credit andseaequirements is available in the Guidance Office

and a counselor will be pleased to answer any questions

The following numbers of earned credits designate thdegrawhich the student will be registered:

Freshman 0 to 7 credits
Sophomore 5.5 to 14 credits
Junior 11 to 21 credits
Senior 16.5 or more credits

SPECIAL EDUCATION
Forest Park provides a variety of Special Educatiograros for students identified as having a disabilityneef
by the Individuals with Disabilities Education Act (IDEA).

A student can access special education services throaiginajper evaluation and placement procedure. Parent
involvement in this procedure is required. More importarttlg school wants the parent to be an active participant.
To inquire about the procedure or programs, a parent sbhoatect the high school office at 875-6869.

STUDENT ASSESSMENT

To measure the student’s progress, students will be testé@dordance with State standards and District yolic

Each student will take the Middle School/High School MEAPS mhian Merit Exam. Additional group tests are
given to students to monitor progress and determine educatiasétry levels. These tests are used to help staff
determine the instructional needs of the students. Classretsmwii# be used to assess student progress and assign
grades. These are selected or prepared by teacheses$s &sw well the students have achieved specific
objectives. Vocational and interest surveys may be divéatentify particular areas of student interest temia

These are often administered by the guidance staff.

If necessary, intelligence tests, speech and language #wadandividually administered achievement tests, and
other special testing services are available to studeetsing these services. Depending on the type of testing,
specific information and/or parent consent may need tbtaned. Forest Park School District will not violate the
rights of consent and privacy of a student participatirgninform of evaluation. College entrance testing
information can be obtained from the Guidance Office.

TESTING OUT
The 1993 Public Act 335, Section 1279b, states: “The board of a stibtvat shall grant high school credit on
any course to a pupil enrolled in high school, but who is matlled in the course, who has exhibited a reasonable
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level of mastery of the subject matter for the coursattayning a grade of not less than C+ (79%) in a firahe

in the course. If there is not a final exam, students em&ibit that mastery through the basic assessmentfarsed
that course, which may consist of a portfolio, perfartogg paper, project, or presentation or combination of the
afore mentioned. Credit earned under this section may onotaye counted toward graduation, as the board of the
school district may determine”

Any student who wishes to test out of a class must catft@attigh school office at least three (3) weeks before the
end of the school year. The student will be given a permnt fo receive materials from the appropriate teacher.
The dates for taking the examination for these classgsbe obtained from the high school office no later than
fourteen (14) days before the start of the school yearsdim@ol will set up three (3) examination dates during
which time students must take their examinations. Fatituséiow up for the scheduled examinations will make the
student ineligible to test out.

VIRTUAL-INTERNET-INDEPENDENT STUDY-ADVANCED PLACEME NT OPTIONS

Students interested in courses beyond the curriculum offigrédrest Park High School should contact the high
school guidance counselor for information on availablgrams such as the Michigan Virtual High School,
Michigan Virtual University, other distance learning ogpaities, and classes shared with other area high schools

SECTION IV-STUDENT CODE OF CONDUCT

The Board of Education has adopted the following Studedifiline Code. The Code includes the types of
misconduct that will subject a student to disciplinaciiam. The Board has also adopted the list of behaviors
contained in this list.

It is the school staff's responsibility to provide a safe amtkrly learning environment. History has shown that
certain student actions are not compatible with the wwale” and “orderly”. Discipline is within the sole
discretion of the School’s staff and administration. Duegss ensures that disciplinary action is imposed only
after review of the facts and/or special circumstantése situation.

Students should be aware tifadne or more teachers/staff memb#lies discipline/behavior related referrals for the

same student, the following consequences will be considered.

1. Three (3) disciplinary referrals received during the s®wf the school year will result in a one (1) day in-
school or out-of-school suspension at the discretion of theifain

2. Upon return, if the studergceives one (1) more disciplinary referral, the studelhbeigiven a three (3) day
in-school or out-of-school suspension at the discretion of theipal.

3. If this behavior persists upon returning from the thgg@elgy suspension, the student will be given a three (3)
day in-school or out-of-school suspension and an Incorrigilitietition may be filed with the Juvenile Court.

Statement
This code of conduct for all students attending the ForektStdnool District incorporates the rules and
regulations to be followed by students (Middle through Higho®l) and disciplinary actions which will
result from infractions of these rules and regulations.
Guidelines
1. Suspension and Expulsion defined:
A. “Suspension” means temporary removal of a student &ttendance in his/her regular
class schedule because of persistent disobedience.
B. “Expulsion” means the permanent removal of a studerat foajor infraction or persistent
disobedience.
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2. When at all possible, the administrator will provide gisTary action that will avoid students missing
classes. Such action may include, but is not limitetheassigning of several detentions, Saturday School,
after school custodial work, and community service work.

3. Students may be suspended from school for no more thélO)estays for any specific or single infraction
of rules or regulations covered under this code without Bazioha

4. Prior to this code becoming valid, the student must feogved a copy of this code.

Under no circumstances should a student be suspendectfrooh ar expelled from school without due

process having been followed. Parents or guardians mirdob®ed whenever students are suspended or

expelled.

6. Parents or guardians may be required to accompasiuident to school for a conference with the
Principal prior to being reinstated after any suspengi@xjpulsion.

7. Except as stated under the Dangerous Weapons section on pstge@tts may be expelled from school
for no more than one semester for behavior that hasratated during the school year when all previous
efforts to build deterrents have failed.

o

AUTHORITY OF THE BOARD of EDUCATION as STATED inthe GENERAL SCHOOLS LAWS

380.13311 (1) Subject to subsection (2), the school board, arttbel slistrict superintendent, a school building
Principal, or another school district official if desigrthby the school board, may authorize or order the suspension
or expulsion from school of a pupil guilty of gross misdemeangersistent disobedience, if in the judgment of

the school board or it designee, as applicable, the intdrdst school is served by the authorization or order. If
there is reasonable cause to believe the pupil is handicapmkthe school district has not evaluated the pupil in
accordance with rules of the state board to determthe gtudent is handicapped, the pupil shall be evaluated
immediately by the intermediate school district of whichdtleool district is a constituent in accordance with
section 1711.

(2) If a pupil possesses in a weapon free school zone a west@onstitutes a dangerous weapon, commits arson
in a school building, or commits criminal sexual conduct sctaool building or on school grounds, the school
board, or the designee of the school board as describetdsaction (1), shall expel the pupil from the school
district permanently, subject to possible reinstatement wsutesection (5). However, a school board is not
required to expel a student for possession of a weaploa fupil establishes in a clear and convincing manner at
least 1 of the following:
A. The object or instrument possessed by the pupil wapassessed by the pupil for use as a weapon, or for
direct or indirect delivery to another person for use asapan.
B. The weapon was not knowingly possessed by the pupil.
C. The pupil did not know or have reason to know that the otjeastrument possessed by the pupll
constituted a dangerous weapon.
D. The weapon was possessed by the pupil at the suggestioestraay direction of, or with the express
permission of, school or police authorities.
(3) If an individual is expelled pursuant to subsection (2)expelling school district shall enter on the
individual's permanent record that he or she has beenleapelrsuant to subsection (2). Except if a school district
operates or participates cooperatively in an alternativesation program appropriate for the individuals expelled
pursuant to subsection (2) and in its discretion admitsithieidual to that program, an individual expelled
pursuant to subsection (2) is expelled from all public schadilse state and the officials of a school district shall
not allow the individual to enroll in the school district unigssindividual has been reinstated under subsection

(5).

GROUNDS FOR SUSPENSION
The list below is an example of behaviors that are gmtmdsuspension. This list is not exhaustive and should not
be interpreted to be the only behaviors that may leadgpension.
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1. Harassment.

Disrespect to staff.

3. Possession, use of, distribution, solicitation, or utidemfluence of drugs, inhalants, alcoholic beverages
or LA or NA beer and possession or use of tobacco predinciuding chewing tobacco and tobacco
imitations). Students violating this provision at extraicutar activities will be restricted from future
attendance at these events.

4. Smoking or using tobacco products within 1,000 feet of sgitopkrty.

Insubordination.

Loitering on public property of what is considered cangouysoperty under the jurisdiction of the school

during the hours of 7:00 a.m. to 4:30 p.m.

Fighting on school property at any time.

Stealing in school or in a school setting.

Truancy.

10. Using profanity in school or in a school setting.

11. Vandalizing school property.

12. Violating the dress code.

13. Cheating and plagiarism.

14. Failure to serve assigned detentions, community seoviGaturday School.

15. Possession of a weapon.

16. Arson.

17. Physically assaulting or verbally threatening a stafinber, student, or other person associated with the
District.

18. Student disorder or demonstration.

19. Extortion.

20. Gambling or playing cards in school.

21. Trespassing.

22. Theft.

23. Unauthorized use of school or private property.

24. Aiding and abetting violation of school rules.

25. Violation of individual school and classroom rules.

26. Violation of rules and policies stated throughout this Studandbook.

N

S
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TYPES OF SUSPENSIONS

1.

In school: The student is confined to the suspension ro@tetbin the high school from 8:20 until 3:05. The
student is to bring his/her lunch or make arrangement®foesne to brindis/her lunch to the room.The
student is to contact his/her teachers prior to the dapéés serving in-school suspension to get all work
he/shewill miss while on suspension. Absences from class eatel as chargeable absences and the student is
expected to complete any work assigned for that dapgltine detention. Any work not handed in as if the
student were in class will be given a grade of F. Tiesnit may not participate in or attend any extra-
curricular or co-curricular activities on the day (sjreéchool suspension.

Out-of-school: The student is prohibited from being on ahgaqroperty on days of an out-of-school
suspension. All absences during an out-of-school ssispeare chargeable absences. The student may not
participate in or attend any extracurricular@carricular activities on the day (s) of out-of-school
suspension.

READMITTANCE AFTER SUSPENSION
If a student is suspended out of school for any period @, tihe must meet with the school Principal before they
are allowed to resume their school schedule. A parent odignanust also be present, as this meeting will serve
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to outline what is expected of the student and to revigmotrer student or administrative concerns. Other staff
may be included, such as counselors or teachers, disthretion of the Principal. At this meeting, the studert
parent/guardian may be asked to sign a behavior or academevement plan to ensure a successful return to
school for the student.

In the event the school Principal is unable to meet witlstiident, the student will be allowed to return to school
and must meet with the Principal as soon as s/he iablai

GROUNDS FOR EXPULSION

1. A student may be expelled from school for no longer tharsemester for continued violation of the
code of conduct whenever suspension has proved to be ineflestavdeterrent of that behavior.

2. A student may be expelled from school for up to 180 days timelelangerous weapons provision, for
making a bomb threat, for making a false bomb threather similar conduct that jeopardizes the safety
and/or health of students and/or staff.

Student Rights

A student subject to the rules and regulations of the FBeg&tSchool District shall be afforded all rights
of due process. A student shall have the right to apyeginent and punishment tendered against
him/her.

Appeal Procedure
1. Appeals are to be submitted in writing along the follovangnnels of authority:
A. Principal
B. Superintendent
C. Board of Education
2. The written request will be investigated and al fileision rendered as quickly as possible.

HARASSMENT

The school believes every individual deserves to be able te tmathool without the fear of demeaning remarks
or actions. The harassment of students or membetaf@for any other individual is not permitted. Thidues
any speech or action that creates a hostile, idétmg, or offensive learning environment. Harassmeuitco
result in suspension or expulsion from school.

Conduct constituting harassment may take different foimokjding but not limited to the following:

Sexual Harassment

1. Verbal:
The making of written or oral sexual innuendos, suggestiwaments, jokes of a sexual nature, sexual
propositions, or threats to a fellow student, staff metdreother person associated with the District.

2. Nonverbal:
The placing of sexually suggestive objects, pictures,aphyc commentaries in the school
environment or the making of sexually suggestive or insulting gesstsounds, leers, whistles, and the
like to a fellow student, staff member or other pers@oa@ated with the District.

3. Physical Contact:
The threatening or unwanted touching, contact, or atteamgtame, including patting, pinching,
pushing the body, or coerced sexual intercourse, with a felloglent, staff member, or other person
associated with the District.

Gender/Ethnic/Religions/Disability Harassment
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1. Verbal:
A. The making of disparaging written or oral innuendos,ments, jokes, insults, threats, or
remarks concerning a person’s gender, national origin, reideliefs, etc. toward a fellow
student, staff member, or other person associated watBistrict.
B. The conducting of a “campaign of silence” toward a fellavdsnt, staff member, or other
person associated with the District by refusing to hayd@m of social interaction with the
person.
2. Nonverbal
Placing objects, pictures, or graphic commentaries is¢heol environments or making insulting or
threatening gestures toward a fellow student, staff merobether person associated with the District.
3. Physical:
Any intimidating or disparaging action such as hittingsimg, spitting, etc. on a fellow student, staff
member, or other person associated with the DisAiy.student who believes that he/she is the victim
of any of the above actions or has observed such actionsitglegtother student, staff member, or
other person associated with the District should makeacowith one of the persons listed on the
bulletin board who are available to students to reporhangssment incident.

The student may make contact by a written report, lepheine, or by a personal visit. During this contact, the
reporting student should provide the name of the person(s) hakéees to be responsible for the harassment
and the nature of the harassing incident(s). A writtennsary of each such report will be prepared promptly
and a copy forwarded to the Principal.

Each report shall be investigated in a timely and dential manner. While a charge is under

investigation, no information will be released to anyone ishwt involved with the investigation, except as
may be required by law or in the context of a legaldministrative proceeding. No one involved is to discuss
the subject outside of the investigation.

If the investigation reveals the complaint is valid, tappropriate remedial and/or disciplinary action will be
taken promptly to prevent the continuance or recurrence diattassment.

Given the nature of harassing behavior, the school recodalgsesaccusations can have serious effects on
innocent individuals. Therefore, all students are expeotadttresponsibly, honestly, and with the utmost
candor whenever they present harassment allegations geshadtnowingly making a false accusations will
be dealt with according to the, and the school may take ag@inst anyone who raises or files a harassment
complaint.

Some forms of sexual harassment of a student by anétidens may be considered a form of child abuse and
will require the student-abuser be reported to proper atidsori

HAZING AND INITIATIONS
The Board of Education believes hazing and initiatingyitiels of any type are inconsistent with the educational
process and therefore, prohibits all such activities atiare in school facilities, on school property, and atiist

sponsored events. Permission, consent, or assumption bf/resky individual subject to hazing shall not lessen the

prohibitions contained in this policy. Students who participatny hazing or initiation activity will be subject to
disciplinary action and may be held personally liablecfait or criminal penalties.

WEAPONS

A weapon includes conventional objects like guns, pellet duniges, or club type implements. It may also include

any toy that is presented as a real weapon or reastedsareal weapon. Possession of a weapon may subject a
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student to expulsion and possible permanent exclusion. Iinake no difference whether or not the weapon
belongs to someone else, unless the student can provide convindegcevihat the weapon was placed in the
student’s possession without his/her knowledge. If it can bérowd a student other than the one who possessed
the weapon brought a weapon on district property, that stuld@ihtitso be subject to the same disciplinary action.

State law may require that a student be expelled frtimcd¢or a period of 180 school days if he/she brings onto or
has in his/her possession on school property or at a seai@d activity any of the following:
1. Possession of a weapon
A. Any explosive, incendiary, or poison gas including borgbenades, rockets, missiles, mines, or device
that can be converted into such a destructive weapon.
B. Any cutting instrument consisting of a sharp blade dwee (3) inches long fastened to a handle.
C. Any similar object that is intended to invoke bodilyrhar fear of bodily harm.
2. Use of any object as a weapon
Any object used to threaten, harm, or harass anotagroe considered a weapon. This includes but is not
limited to padlocks, pens, pencils, laser pointers, jgwatd so on. Intentional injury to another can be a
felonyand/or a cause for civil action. This violation may subgestudent to expulsion.
3. Knowledge of Dangerous Weapons or Threats of Violence
Because the Board believes that students, staff menalnek sjsitors are entitled to function in a safe
school environment, students are required to report knowledgagérbus weapons or threats of violence
to the Principal. Failure to report such knowledge may suthecstudent to discipline.
4. Inregard to appeal, refer to page 34.

SECTION V--ATHLETICS AND EXTRA CURRICULARS

Philosophy of the Athletic Program Forest Park High School att Middle School

Through the participation in extra-curricular activities, d@ima of the Forest Park School District is to develogého
characteristics which demonstrate skill, loyalty, fday, and good sportsmanship. As an educational institution,
we strive to educate the individual mentally, ethicabgially, and physically.

The public performance of the school's various teamsise$ult of the attitudes and ethics taught and practiced b
both students and coaches. Any time a student represeatt Park in extra curricular activities, dress musgtm
Forest Park Dress Code guidelines, unless uniform éresquired or individual activity rules apply.

We at Forest Park will:

» Afford all students the opportunity to improve physical fismwough activities that are planned and
supervised.

» Develop in athletes the high ideals of sportsmanshipplay, poise and humility, pride and compassion in
victory and defeat.

» Cause participants to develop self-awareness by helping theetstreach their physical and mental
potential.

» Teach participants to set goals and, subsequently, tw@shieve them.

» Foster an appreciation of the role of sports by enhanbeigduality of life.

Activity Fees
1. Activity fees will be paid by each participating student @&ivity to help offset costs of coaches,
transportation, and other costs. The fees do not giegrplaying time in games. The fees apply to
students and activities in grades 7-12.
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2. Activity Fee - Activity fees for the 2011-2012 school year will be as follo$85 for High School students
and $45 for Middle School students. A Family Rate of $60 for safiool students and $40 for middle
school students will apply if there is more than one famiynimer participating per season. The discount
will only apply if a family has more than one member ipgrating at the same time in the same school
level (high school or middle school). Discounts do not apmyf@mily has a high school student and a
middle school student participating. Fees will be paidr_ to the first scheduled
contest/activity/scrimmage that the student is partizigah. Each student must pay their fee to the
secretary in the superintendent’s office. Failure to paye¢e on time will result in the student being
ineligible to practice or participate in contests/scrirgesauntil the fee is paid in full.

3. If a student pays the fee and becomes unable to completeasen/schedule, (i.e., season ending injury,
sickness, move out of school district), the fee may be reflodea pro-rated basis. A student athlete who
quits the team once the first game or contest has begrdplall not be refunded his/her fee.

4. If there are any individual cases of financial hardshigfording to pay the fees, the student and
parent/guardian must contact either the high school Prireiibrthe athletic director prior to the
payment deadline. If such cases occur, they will be haodledcase by case basis.

5. Any other extenuating circumstances that may arise ardsgo the activity fees will be handled on a case
by case basis by the athletic director.

6. Money raised during a particular fundraiser may be useduer the participation fee for athletes for that
particular sport only. All monies in addition to those usepday participation fees will be placed in the
individual sport’'s general fund. The Athletic Directorflwinput from the coach may designate any part of
this money to be saved to supplement that sport’s partmipite for the coming season. Monies will not
pass from one sport to another to cover individual athlpge'scipation fees at any time.

Athletic and Extra Curricular Activities Code

PURPOSE
Interscholastic athletics and extra curricular actisiaee completely extra-curricular in nature, are in ngp wa
prescribed for students, and exist solely through ¥ahyrparticipation. Adherence to at least a minimum code
of behavior will make the experience in athletics oraxurricular activities more meaningful to the
participants. Students participating in any sport or extractlar activity are constantly in the public eye and
must conduct themselves in a positive manner. Athletesxaradagirricular activity participants represent their
team, school, community, and parents. Therefore,ipeiative they adhere to the following rules and
regulations. The athletic and extra curricular adéisicode applies to all athletic teams, cheerleaderB amd
pons and other extra curricular activities in grades 7-1Bleifs are also subject to the regulations of the
Michigan High School Athletic Association.

TIME PERIOD
This athletic and extra curricular activities codmisffect year round, 24 hours a day.

24 Hour Rule
If for any reason, a parent/guardian or spectator hassaa with a coach, there will be a “24 Hour
Rule” that will apply. Parents/Guardians or spectanaust wait for a 24 hour time period to pass
before a meeting can be held with a coach. The ngeehiall be scheduled through the Athletic
Director or Principal. The meeting will be scheduled &tme that is convenient for all parties
involved.

VIOLATIONS
It shall be a violation of this code for a student pgoditing in athletics or extra curricular activities to:
A. To use or consume alcoholic beverages, drugs, narcotitahacco products.
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To have in his/her possession alcoholic beverages, drugariaatics.

Gross Misconduct — Offenses committed against the law

Example: Arrest for items A and/or B by any of the knforcement agencies, felonies or
misdemeanors.

D. To conduct him/herself in a way that casts a negagiftection on the Forest Park School
District - Insubordination, stealing, vandalism, suspemstheating, plagiarism.

o

Any student who is ineligible to participate for any reasdhnet be permitted to miss school to attend
an event.

If a student is serving an in-school-suspension for any rehstshe will not be allowed to participate
in any activities or events scheduled on that day.

The above violations apply to any senior athletes who paatein extra curricular activities beyond
graduation day.

Defined Season

A season will be defined as the number of schedulee@ssnor events for each respective sport or extra
curricular activity. Suspensions for athletic code violadiwill be determined on a percentage basis as
stated in the student handbook. These suspensions a&igtied throughout the regular season, and into
any post-season/playoff/tournament play.

First Violation

An offender will forfeit 20% of his/her participation in inseholastic contests and extra-curricular
activities in which he/she is participating. Failure to ptate the said activities will result in forfeiture of
any activity up to one (1) year from the date of the violatibhis enforcement will be effective for the

next scheduled contests. 20% will be determined by the totatber of scheduled play dates or contests
that are scheduled for that particular sport. The 20¥bwitounded up to the nearest whole number of
contests. The 20% suspension, as related to the Band Depanvill be decided on the number of
extracurricular activities as determined by the band dirgetorided the suspension is for the number of
consecutive events that occur directly after the code waléias been enforced on a student. Students will
be required to participate in all band activities #rat graded.

If less than 20% of a season remains, the suspensidmenatintinued to the next season in which he/she
participates. A 20% suspension will only be considered todief the student completes the entire season
for each sport or extra curricular activity. If the@sen is not completed, then the student must serve the
20% suspension during the next season he/she participates in.

If a student is involved in two (2r more sports and/or extra curricular activities at the same, tthe
20% suspension will apply to each activity.

If it is determined that a student athlete and/or eedracular activity participant has committed a (fiost

second) violation with regard to the use of alcoholic beveratyags, narcotics, or tobacco products, the

student may be referred for assessment and/or evaluation

Second Violation

1. If occurring within one calendar year from the firdenge, the athlete or extra curricular activity
participant will be suspended for one calendar year froatfalkttic contests.
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2. If the violation is more than a year from the first nffe, then the penalty will be the same as the first
violation.

3. However, the student and his/her parents will have thetagippeal to the Principal after a 90-school
day period. (1) If no further violations have occurred amadfpof professional counseling for offense
has been completed and verified in writing, the studentbmayaced on probation for the remainder
of the 365-day period. If so, he/she will be permitteddively participate on a sporting team or extra
curricular activity providing he/she has fulfilled the 20% sasp# of contests clause as stated under
the £ violation. If any violation is reported during this probatiry period, the 365-day discipline will
be re-administered and become effective as of the déte dkcision on a third offense. (2) If a
violation has occurred, the 365-day discipline will contimité no further opportunity for appeal. If
so, he/she wilhot be permitted to actively participate with a sportingrtea extra curricular activity
providing they have fulfilled the 20% suspension of contestselas stated under the first violation.

For purpose of appealing a 365-day decision, if a secondigilatcurs and the time cannot be served
during an August-May school year, discipline will stop athefU.P. Track Meet at the end of May and

will continue on the first day of the fall sports praetseason, as set by the Michigan High School Athletic
Association.

Third Violation

If a student athlete commits a third offense durinchkishigh school career, it will constitute a permanent
suspension from all athletic and/or extra curricular agtpérticipation for the remainder of the student’s
career at the Forest Park School District.

The statute of limitations on any and all offenses|dfgabne calendar year from the official determination
of the second violation.

If it has been determined that a first, as well ascarsd violation did occur during summer vacation,
discipline will be imposed according to second violation Ueage. A decision will be rendered just prior
to the beginning of the fall sports season, or approxignaAiggust 15, the date set by the Michigan High
School Athletic Association.

Consecutive Violations

If a student has committed to offenses and is waitingf B0 day waiting period to pass in order to
appeal the 365 day suspension, and then commits a third offierisg that 90 day period, the student will
be suspended from athletics for a minimum of 365 days fnerdate of the third offense before being
able to appeal their eligibility.

If a student commits a fourth violation at any time dutimgappeal periods, they will be suspended from
athletics from the remainder of their high school career.

This policy does not take the place of First, Second, adTiblation polices as written above.

Other Misbehavior
Misbehavior during the school day which results in a sispensuch as fighting, will also be subject to

discipline as outlined in this policy.

Administration of the Code
1. If the Principal/Athletic Director or his/her designees levidence that a violation has occurred, then an
investigation shall be commenced by the Principal/Athletieddor or his her designee.
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2. The Principal/Athletic Director or his/her designeallsschedule a meeting with the student and his or
her parent/guardian as soon thereafter as practicaltafisuspected that a violation may have
occurred. If the student and/or parent refuse to paatieim this meeting within 72 hours of being
notified of a suspected code violation, Forest Park adiratisn may proceed with the investigation
without parent input. Ultimately, a code violation and sgbseat suspension from contests/events may
be implemented by Forest Park Administration without gangut/participation. Due process rights
(see below) still apply
A. At the meeting the Principal/Athletic Director or /hier designee shall present the student and his

or her parent/guardian with the evidence collected tgtalleged violation. If the student chooses
to admit violating the Code, the said student will be requoetb so in writing. The student’s
parent/guardian will also be required to sign the saitlen statement. The sanctions as outlined in
the Code will then be immediately implemented.

B. If the student denies that he or she violated the Cloele the Principal/Athletic Director or his/her
designee may request a police investigation of the allegdation and if the student is charged
and pleads to, or is found guilty of an offense underaivtat would also violate the Code, then
the sanctions as outlined in the Code will then be immdygimbplemented.

3. Open admission policy: If a student and parent/guardianlyppdmit prior to a Code violation, that the
said student has a substance abuse problem, the adminisifatiertCode may be handled differently.
If the student and parent/guardian voluntarily requestttaime to a certified Substance Abuse
Program and the student follows the guidelines set fortlsacckssfully completes the program which
is verified in writing, then the student will not be reed to miss any games or activities.

Due Process

Due process is a procedure which the courts of law recoggsiaasecessary part of any set of rules and
regulations. Due process, furthermore, and of primaryrtapoe, recognizes the rights for the individual
since it outlines his/her recourse in the event he/shedeeteng decision has been made. The due
process steps outlined hereafter is the procedure fohketesaind his/her parents to follow in appealing
decisions relating to eligibility. It should be understtioel athletes and parents will be expected to follow
the due process steps in the event legal action shourlitibed at some later date.

1. After a ruling of ineligibility resulting in suspensiain athletics/extra curricular activities has
been made, an athlete/extra curricular activity partitipad/or his/her parents may formally
appeal the decision in writing to the Superintendent. Tltkeggieal must state the specific reason
for the appeal and must be received in the office of the Supedent within three (3) school days
of the official notification of the Principal’'s decision.

2. After the appeal has been received, the Superintendentvghad three (3) school days from the
receipt of the appeal, schedule a meeting with the stadentis/her parent/guardian at which
meeting the student and/or his or her parent/guardian stvalthe right to present evidence why
they are of the opinion that the sanctions have been wronglysed. The Superintendent shall,
within three (3) days after the meeting, render a writkecision regarding the appeal and forward
a copy of the decision to the student and his/her parentigonard

3. If the student and/or his or her parent/guardian arsatisfied with the decision of the
Superintendent, then within three (3) days of their rec#ifiie Superintendent’s decision, an
appeal may be made to the Board of Education. The ppghlimust be in writing and addressed
to the president of the Board of Education and deliveréaet&uperintendent’s office within the
said three (3) days. The Board of Education shall conaemeeting within a reasonable time to
hear the appeal.

4. During the period of time between the receipt of the stuwhparent/guardian written request for
appeal and the end of the appeal period, the student wilimretigible. An exception to the right
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to participation pending the results of an appeal would the i§tudent is ineligible under the rules
and regulations of the Michigan High School Athletic Asation. (MHSAA).

Public Act 31

As per Public Act No. 31, a person who knowingly uses an andmgeabolic steroid in violation
of section 17766a of the public health code Act No. 386 of the PAttiscof 1978, being section
17766a of the Michigan Compiled Laws, is guilty of a misdemegnmishable by imprisonment
for not more than ninety (90) days, or a fine of not ntioae@ $100 or both.

A person who knowingly possesses an androgenic anabolic sterdadation of section 17766a
of Act No. 386 of the Public Acts of 1978 is guilty of a misdam@ punishable by imprisonment
for not more than ninety (90) days, or a fine of not ntiea@ $100 or both. A second or
subsequent violation is a felony, punishable by imprisonmemtdiomore than four (4) years, or a
fine of not more than $2,000 or both.

A person who knowingly delivers or knowingly possesses witnirtb deliver an androgenic
anabolic steroid or counterfeit androgenic anabolic stéocgshother person is in violation of
section 17766a of Act No. 386 of the Public Acts of 1978 if geits felony, punishable by
imprisonment for not more than seven (7) years, or a fimetofnore than $5000 or both.

SERVING A CODE SUSPENSION

Any student who commits an athletic code violation that woesdlt in a suspension from participation in an
athletic/extra-curricular activity may not join a sportaetivity where such a suspension would be enacted if the
start date for that sport/activity has passed. Exaeptper MHSAA guidelines may be allowed.

Start dates for all sports will be determined via MHASguidelines.

ACADEMIC ELIGIBILITY
For the first semester of the 2010-2011 school year, the sthirdeest Park Academic Eligibility Policy will be
followed (Items 1-10 as listed below).

Beginning with the second semester of the 2010-2011 school year]dierfg policy (including new MHSAA
requirements listed in item 11 below) will be enactedfindely:

1) Eligibility will be determined on a weekly basis. Gradeél be calculated and reported in a cumulative
manner, and will be submitted as they would be reparseal final grade for the marking period. Students need
to be passing at least 6 of their 7 classes. Vocatitesdes will be counted for each hour of participation (3
hour vocational class = 3 class periods). Student faianeeposted immediately as they are reported.

2) Eligibility will be calculated orEridays at 7:30 a.m to be posted and utilized for the following Monday—
Sunday. An ineligible student may not earn eligibiligtss before the end of the Monday—Sunday period.
Eligibility is based on quarterly grades except at theodlde semester, in which eligibility is based on
semester grades (See #4).

3) Students found to be ineligible will not be allowed to pgtte in athletics or extracurricular events for the
period of at least one week. The week will be definetth@dlonday through Sunday after the eligibility
reports are filed. Students who are ineligible to paeie will not be permitted to miss school to attend an
event.

4) For students participating in second semester activijiasles posted on first semester report cards will be
“frozen” for a period of two weeks. Student athleteséextrricular participants categorized as ineligible
during this time must abide by ineligibility status untit@w eligibility report is completed.
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5)

6)

7

8)

9)

Students who are found to be ineligible at the end a$¢bhend semester will need to wait for a new round of
eligibility to be completed before they are able tdipgate in fall sport contests. They may practicevasld
a student who is normally ineligible throughout the school year.

A student athlete serving a third consecutive week of agiadeeligibility will not be permitted to practice.
The school district will provide opportunities for the studenbtain academic assistance during this time. The
student athlete will not be permitted to practice uhglytbecome academically eligible.

Students who owe more than 12 hours of buyback time willbweed to practice with their respective teams,
but will not be allowed to participate in athletic contegemes, matches, meets, tournaments, etc. Students
who fall under this stipulation will be able to return td pdrticipation with their team once their buy back
account is below 12 hours.

Students participating in extracurricular activities aqgeeted to be in school for a full day prior to an event
scheduled for that day. Any extenuating circumstanaesmedical, dental appointments, etc. must be
approved with the Principal or Athletic Director priorthe day of the event. Coaches/advisors should be
notified in advance in the event of medical appointmelita.student athlete’s absence for any class period on
the day of competition is unexcused, the student will not beifhbedto compete or practice.

If a pattern of absences the day after a competitiontesinthe athlete will be called in by the athletic clioe
and the coach. If the pattern of absences continueprab&em will be addressed and/or discipline
administered by the Athletic Code Committee.

10) Credit earned in summer school shall not count towandtaiement of eligibility.

11) Students must be completing 66% of their course load (5 lekgeas at Forest Park) at the end of each

semester. If a student falls below this 66% requirenséné, will be ineligible for the following 60 school
days. On the 61school day, the student will be re-entered in the normekst@week eligibility check as
normally conducted for all athletes.

12) Students participating in the following activities are sutfjecthis policy of academic eligibility:

a) Basketball (Boys and Girls, middle school and high school)
b) Cheerleading (middle school and high school, all seasons)
c) Drama

d) Football

e) Forensics

f) Golf

g) Team Managers (all sports, middle school and high school)
h) Track

i) Volleyball

j) Others as determined by administration

TRANSFER STUDENTS
When transferring into the Forest Park School Distsittdents must:

A. Must abide by all MHSAA regulations.

B. A transfer student who was under suspension or egputeim the previous district at the
time of transfer will be ineligible to participatetime extra curricular activities at Forest Park until the
penalties are fulfilled according to the athletic pebcof the school district where the student
transferred from.
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TRANSPORTATION TO AND FROM ATHLETIC CONTESTS

Parent or guardian provided transportation to athletictevemprohibited except under extenuating circumstances.
A parent or guardian (not a student) must attain wratehor verbal approval from the Athletic Director (or the
Secondary Principal if the Athletic Director is not agble) 24 hours in advance of the school scheduled departure
time for said event in order to transport their chddhat event.

Administration will allow students to ride home with anotharent after an out of town, school-sponsored
event/contest if the contest takes place before the dffiet of the school year, during a school holiday or break
period, and/or for events that occur on weekends.

Administration will also allow a student to ride homehnainother parent from an out of town, school-sponsored
event/contest if that student can not ride home with thra &saa result of having to leave the event/contest at a
different time than the team in order to attend anableool sponsored event/contest. All rides home under these
circumstanceMUST be must also be pre-approved by the Administration 2 daydvanae of the scheduled
event/contest.

All violations of the Transportation to and From Athlé&Extra Curricular Events Policy occurring within one
calendar year are subject to the same language guidelinegerpdetations as covered under the Athletic and
Extra Curricular Activities Code of the student handbool #ie exception being the length of time a participant
will be suspended from their current participating event if@ation of the Transportation to and From
Athletic/Extra Curricular Events Policy. Violation dfe policy will result in the following suspensions from the
activity:

1) First Violation: The offender will forfeit 5% of his/her participationimerscholastic
and extra curricwdativities in which he/she is participating.

2) Second Violation: The offender will forfeit 10% of his/her participationiimerscholastic and
extra-curricular activities in which he/she is pgvtting.

3) Third Offense: The offender will forfeit 20% of his/her participationimterscholastic
and or extra-curtar activities in which he/she is participating.

4) Fourth Offense: The offender will be suspended for one calendar yeardtom
athletic or exturricular events.

5) Fifth Offense: If a student commits a fifth offense of this policy dgrhis/her high
school career, it witinstitute permanent suspension from all athletic
and or extra curricwdativity participation for the remainder of the
student’s careethatForest Park School District.

Only team members, coaches, managers, licensed trahetent statisticians, and cheerleaders are allcweskt
school provided transportation to athletic/extra curriculantsve

All non-team members/volunteers wishing to travel on aadbus to a school sponsored event/contest must first
sign up to volunteer and then be approved by the immediatertguitliel administrator of that program as well as
the Superintendent before they are permitted to travealsmmool bus and volunteer/participate in any school
sponsored activity or program. Furthermore, those voluntarise screened through the internet criminal history
tracking information system (ICHAT) by the Administratiorfdye they are permitted to travel on a school bus and
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volunteer/participate in any school sponsored activity or pnaghdl volunteers must also sign a form releasing
the district from any liability. (See Board policy 3120.09).

PHYSICAL EXAMINATION AND INSURANCE

In compliance with Michigan High School Athletic Assoaiatiregulation, the Forest Park School District requires
a physical examination prior to participating in athietitlNO STUDENT WILL BE PERMITTED TO START
PRACTICE WITHOUT A PHYSICAL CARD ON FILE IN THE OHEE. Forest Park Schools only carry
catastrophic insurance; family insurance should be usalll injuries.

EQUIPMENT/UNIFORMS

Athletes are responsible for ALL equipment and uniforssued to them. We are committed to purchase good
equipment/uniforms at all times. If you destroy, lazesteal any equipment, you will be held financially
responsible.

We ask the parents of our athletes to clean all schoaramsfand to maintain them in a good state of repéir. |
parents have any questions concerning proper care of tlrernsiissued, please contact the coach. Athletes must
provide their own shoes, socks, undergarments, and pracice/gen appropriate.

USE OF FACILITIES

AT NO TIME ARE ATHLETES TO USE SCHOOL EQUIPMENT ANBACILITIES WITHOUT THE

PRESENCE OF AUTHORIZED SUPERVISION. Only those ettt who are under direct supervision of a coach
or approved gym supervisor will be allowed in the gymsdoareas, and weight room. Athletes are to arrive at
practice no earlier than 20 minutes before their prattite begin. Those athletes who violate this rule loell
subject to the Student Discipline Code, page 21.

POLICY FOR SNOW DAYS AND SCHOOL CLOSING, WEEKEND AN D HOLIDAY PRACTICES

In cases of inclement weather causing cancellationrty diamissal, primary consideration will be given to
participant’s safety with regard to road conditions, Weaforecasts, and other factors. Allowance may be fiaade
practices to be held only if it is related to the poasee or state tournaments. This would need administrative
approval.

FORSET PARK MIDDLE SCHOOL

In an attempt to keep communication open between homechadlsa number of plans and policies have been
implemented in addition to the rest of this handbook, whigyaonly to students in grades six (6), seven (7), and
eight (8).

Academic Assessment

Middle school students will be assessed on their overabqeaihce in each of the four (4) academic areas
language arts, science, social studies, and math. Stadergspected to pass each subject. Students who do not
pass a class(es) will be subject to the retention polioytised below.

Assignment Books

1. Each student is encouraged to carry an assignment boadtadly basis to each core class. Teachers and
administrators may require students to carry an assigrimoekton a case-by-case basis.

2. Students who are not prepared for class will recetaedy.

3. Repeated violation of rule two will be considered imsdimation and will result in a disciplinary referral.
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Awards Ceremony

All sixth, seventh, and eighth grade students who haveedan A or A- for each of the four quarters will be
awarded academic departmental certificates at the e sthool year. Students earning special honors in other
areas will also receive certificates and/or awards.

At the end of the year, all eighth grade students will vecan eighth grade certificate during the eighth grade
graduation ceremony provided they have:

1. Successfully passed both semesters in all core salpgscs.

2. Completed all core subject requirements before thehegghtle graduation ceremony.

3. Met the criteria outlined in the Student Handbook undem@tince Procedures.

Middle School Dances

Students who attend Middle School Dances MUST remaimeada@nce until the end of the dance. Any student who
leaves the dance early, other than with a parent adgueor without written permission from a parent or gizard
will be subject to disciplinary action as determinedh®yprincipal.

Gold Card System

The awarding of gold cards will be optional and left upacheindividual teacher. If the teacher chooses, gold cards
will be awarded to middle school students in their classieglents who are awarded a gold card must take it home
to be signed by the parent or guardian. Students shdula tee gold card to the teacher who awarded it for a
reward to be determined by that teacher.

Homework/Class Work

1. Allwork is to be handed in on the assigned due datgwork turned in a day late may receive a penalty of up
to 50% or the earned grade for the assignment.

2. Students will be held accountable for all work; eveugh a zero grade has been earned, the student must still
turn in the homework. Students are responsible for handialy inajor projects, research papers, reports, and
assignments on specific date(s) as instructed by thlegieac

3. Ateacher has the right to evaluate class work ascaunder the following conditions:

a. If the assignment was more than one day late.
b. If the assigned work is illegible and/or does not follbe/required format,
specified at the beginning of the year, for that partictlEss.

Promotion, Placement and Retention

Students attending Forest Park Middle School with a futiscéhedule attend seven (7) classes during their day.
The academic year at Forest Park Middle School is sphitwnd semesters, with each semester split into 2)o (
marking periods. Therefore, over the course of one academjdigeast Park Middle School Students attend a
total of 14 separate classes*.

In order for a Forest Park Middle School student to auicalBtbe promoted to the next grade level each
academic school year, he/she will need to successfullyleteramd pass 7 of 8 semesters in their core areas, (math
science, language arts, social studies) and 12 of theemdssers overall.

Students who fail to meet the above stated requirementbengetained at their current grade level (grade level i
which the failures occurred) the next academic school yeamaiély, decisions on student retention will be made
through a panel of teachers, counselors, administrdements/guardians may also be a part of this prothss.
panel will take into consideration all factors which mayélead to the student’s failures before rendering & fina
decision to promote or retain the student. The school Admatit and Board of Education have final decision
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making rights in retention and promotion of middle school stisdémique situations will be dealt with on an
individual basis.

To assist failing students, all marking period failuréslve reviewed by staff, and appropriate proactive adion
help curtail current and future student failure(s) may bertak

Parents/guardians of students who fail a quarter asdroester class will be contacted by school officiaid, raay
be asked to attend a Step-Up meeting. Parents are eredtwagilize Family Access information and to keep in
contact with teachers and school officials to help prevensach failures. Questions can be directed to the main
office.

* Classes for some students do run for shorter timegsersuch as Art 7 (12 weeks) and Shop 8 (9 weeks).
Situations involving students who fail these classes and venio @anger of being retained will be reviewed on an
individual basis.

Substitute Teachers

A substitute teacher is hired to instruct students in pthtee regular teacher. If a student interferes in the
instructional learning process, the substitute teachehbagght to remove the student from the class and to file a
disciplinary referral form on the disruptive student. The switstteacher also has the right to write a reporti¢o t
regular teacher about any disruption that occurred witl@rclassroom. Upon return to the classroom, the regular
teacher reserves the right to file disciplinary refeifréde substitute teacher did not do so. If disruptive liena
persists, the student will be removed from class untirarpal conference is held.

Tests and Projects

Middle school students will be required to bring home some draadés and major projects in order to be signed
by a parent or guardian. Each student will be requoedturn the test or project to the teacher with proper
signature(s) as instructed in the classroom guidelinestefjugred signature will be assigned a point value as
determined by each individual teacher.

Tutoring

Each middle school teacher is available for any typatofing immediately after school as deemed necessary.
Upon request, tutoring time could be made availablerditf@re or after regular school hours. Middle school
students may receive peer tutoring after school. For mfmamation contact the At Risk Coordinator.

NOTICE OF NON-DISCRIMINATION AND GRIEVANCE PROCEDURESFORTITLE 1,
TITLEVI, TITLEVII, AND TITLE IX, SECTON 504, AGE ACT, & ADA

Non-discrimation

The Board of Education declares it to be the policthisf District to provide an equal opportunity for all students
regardless of race, color, creed, age, disabilitigiogl, gender, ancestry, national origin, place of resideriiten
the boundaries of the District, or social or economic baxkyl, to learn through the curriculum offered in this
District.

Complaint Procedure

Section |

If any person believes that the Forest Park School Etistriany of the District’s staff has inadequately agpifee
principles and/or regulations of (1) Title Il, Titi4, and Title VII of the Civil Rights Act of 1964, (2) Title of

the Education Amendment Act of 1972, (3) Section 504 of the Rehabn Act of 1973, (4) The Age Act, and (5)
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The Americans with Disabilities Act, s/he may bring fardia complaint, which shall be referred to as avgnee,
to the District’s Civil Rights Coordinator.

Section Il

The person who believes he/she has a valid basis feagoe shall discuss the grievance informally and on a
verbal basis with the District’s Civil Rights Coordinatehjo shall in turn investigate the complaint and repth w
an answer to the complainant. He/She may initiatedbprocedures according to the following steps:

Step1

A written statement of the grievance signed by the cormgatéishall be submitted to the District’s Civil Rights
Coordinator within five (5) business days of receiptrdveers to the informal complaint. The Coordinator shall
further investigate the matters of grievance and replyriting to the complainant within five (5) business days.
Step 2

If the complainant wishes to appeal the decision of thei&istCivil Rights Coordinator, he/she may submit a
signed statement of appeal to the Superintendent of Schools futh{5) business days after receipt of the
Coordinator’s response. The Superintendent shall mee&liparties involved, formulate a conclusion, and
respond in writing to the complainant within ten (10) business.

Step 3

If the complainant remains unsatisfied, he/she may apipeaigh a signed written statement to the Board of
Education within five (5) business days of his/her receiptt@Superintendent’s response in step two. In an
attempt to resolve the grievance, the Board of Educaliaih meet with the concerned parties and their
representative within twenty (20) business days of thepeoesuch an appeal. A copy of the Board'’s disposition
of the appeal shall be sent to each concerned party weéthifi0) business days of this meeting.

Step 4

If at this point the grievance has not been satisfiletettied, further appeal may be made to the U.S. Dejeait
of Education, Office of Civil Rights, 600 Superior Aveni&aom 750, Cleveland, Ohio 44114.

DISTRICT 504 OFFICER

The 504/ADA Compliance Officer for Forest Park SchooBasky Waters, Superintendent, Forest Park Schools,
801 Forest Parkway, Crystal Falls, MI 49920. 906-875-6761
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APPENDIX A
Forest Park Technology Plan District Policy
Acceptable Use of Networked Resources

(2) Introduction:

(1.1) Filtered Internet access is available to students and staff in the Forest Park School
District. We are very pleased to bring this access to Forest Park and believe the Internet offers vast,
diverse, and unigue resources to both students and teachers. Our goal in providing internet and network
access is to promote educational excellence in schools, innovation, and communication.

(2) Philosophy:

(2.1) The Internet is an electronic highway connectingidhads of computers all over the
world and millions of individual subscribers. With accessomputers and people all over the world also
comes the availability of material that may not basidered to be of educational value in the context of
the school setting. On a global network it is impossibleontrol all materials, and an industrious user
may discover controversial information. We (Forestki firmly believe that the valuable information and
interaction available on this worldwide network far weigh the possibility that users may procure
material that is not consistent with the educationalgof the District.

3) Acceptable Use:

(3.1) Internet access is coordinated through a complex association of government agencies
and regional and state networks. In addition, the smooth operation of the network relies upon the proper
conduct of the end users who must adhere to strict guidelines. These guidelines are provided here so
that you are aware of the responsibilities that go along with the use of equipment and resources at Forest
Park. In general this requires efficient, ethical, and legal utilization of the network resources. If a Forest
Park student or staff member violates any of these provisions, his or her privilege to access the Internet
at school will be immediately terminated and future access could possibly be denied. A violation of this
policy is considered insubordination and subject to the discipline code.

(3.2) The use of the Internet must be in support of education and research and consistent
with the educational objectives of Forest Park School District. Use of other organization's networks
or computing resources must comply with the rules appropriate for that network. Transmission of any
material in violation of any U.S. or state regulation is prohibited. This includes, but is not limited to:
copyrighted material, threatening or obscene material, or material protected by trade secrets. Use for
commercial activities is generally not acceptable. Use for product advertisement or political lobbying is
also prohibited.

(4) Privileges:

(4.1) The use of the Internet is a privilege, not a rightj inappropriate use will result in a
cancellation of those privileges. The student's teachHédeem what is inappropriate use, in relation to
Forest Park’s educational goals, and their decision gtsent in writing to the Superintendent. Also, a
teacher may suspend a student's privileges to use therkBhternet at any time as required. The
administration, faculty, and staff of Forest Parkymaquest teachers to deny, revoke, or suspend a
specific student's privilege to access the network/Internet.

5) Network Etiquette:
(5.1) You are expected to abide by the generally accepted rules of network etiquette. These
include, but are not limited to, the following:
* Be polite. Do not get abusive in your messages to others.
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* Use appropriate language. Do not swear, use vulgarities or any other inappropriate
language. lllegal activities are strictly forbidden.

* Do not reveal any personal information (phone number, social security number, address,
etc...) or any personal information of students or colleagues.

* Do not use the network in such a way that you would disrupt the use of the network by
other users.

(6) Warranty:

(6.1) Forest Park School District and its Internet provider make no warranties of any kind,
whether expressed or implied, for the service it is providing. Forest Park School District will not be
responsible for any damages you incur. This includes loss of data resulting from delays, non-deliveries,
mis-deliveries, or service interruptions caused by its own negligence or your errors or omissions. Use of
any information obtained via the Internet is at your own risk. Forest Park specifically denies any
responsibility for the accuracy or quality of information obtained through its services.

(7) Security:

(7.1) Do not use a teacher's computer or lab computer without permission from that teacher, the
lab coordinator, or librarian. Attempts to gain access to the Internet without permission of the teacher, lab
coordinator, or librarian will result in cancellation of an individual's privilege to access the Internet. Any
user identified as a security risk or having a history of problems with other computers may be denied
access to the Internet.

(7.2) Defeating the network security and filter systems will result in a loss of network/Internet
and/or computer privileges. This includes the use of unauthorized proxy servers, hacking utilities, and
web page proxies.

(8) Vandalism:

(8.1) Vandalism will result in cancellation of privilege/andalism is defined as any malicious
attempt to harm or destroy data of another user, Irtteoneany of the above listed agencies or other
networks that are connected to the Internet backbohis. ificludes, but not limited to, the creation,
uploading, downloading, or spreading of computer viruses, mgcir changing network settings,
modifying other users’ files without permission, and wgging or tampering with the computer
hardware without permission.

(9) Restrictions:

(9.1) When on the World Wide Web, if you happen to encounter a page that is not acceptable,
simply click the back arrow or the back button and leave that page immediately. Do not wait for the page
to load. Immediately contact a teacher, lab coordinator, or librarian and report the incident. If the
accidental incident is reported immediately, the incident will not be considered a violation and no
disciplinary action will be taken.

(9.2) E-mail is only allowed under direct teacher approval and supervision. All other use of e-
mail is strictly prohibited. When receiving e-mail, if the correspondence becomes unacceptable, such as
the use of profanity or racial epithets (slurs), simply close the e-mail message. Do not answer or reply to
anyone using unacceptable language or terms. Any improper e-mail message needs to be brought to the
immediate attention of a teacher, lab coordinator, or librarian.

(9.3) Internet material, including but not limited to: programs, movie clips, sound bites, graphics,
or other data may not be DOWNLOADED or PRINTED without the explicit permission of teacher, lab
coordinator, or librarian.

(9.4) Chat groups, chat rooms or any form of chat is only allowed under direct teacher approval
and supervision. All other use of chat is strictly prohibited.
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(9.5) Any Internet material, including music lyrics, may be viewed only if it is free from
guestionable language, inappropriate behavior or any other offensive content and if the student has
permission from the teacher or lab coordinator.

(9.6) Students and staff are provided a storage place on the network referred to as a “home
directory.” Since storage space on the network is limited, home directories will be limited in size. Music
files, audio players, game files, and video files are prohibited. These files may be saved in a shared
space with prior teacher approval for assignments/class projects, but they must be deleted after the
assignment/class project is completed. Unauthorized files will be deleted from home drives. A first
offense will result in a warning and parent notification; a second offense will result in loss of computer
privileges.

COMPUTER USE DISCIPLINE GUIDELINES

FIRST SECOND THIRD
VIOLATION OFFENSE OFFENSE OFFENSE

Accessing the network of Loss of access for N/A N/A
Internet without a parent- remainder of year.
signed Acceptable Use Parent/guardian
Policy. notified.
lllegal access to restricted Loss of access for N/A N/A
areas with deliberate remainder of year.
modification or damage to Parent/guardian
files. notified.
Deliberate downloading of Loss of access for N/A N/A
virus or other damage to remainder of year.
computer files. Parent/guardian

notified.
Transmitting unreleased Loss of access for N/A N/A
stories, pictures, or remainder of year.
confidential information Parent/guardian
reports (i.e., someone’s notified.
address or phone number
without permission).
Vandalism of equipment. Loss of access for N/A N/A
Unauthorized tampering remainder of year.
with equipment Parent/guardian

notified.
Allowing illegal access to 2 weeks loss of Loss of access for | N/A
the network or Internet by access. remainder of year.
letting someone use your Parent/guardian Parent/guardian
log-in. notified. notified.
Accessing the network or 2 weeks loss of Loss of access for | N/A
Internet using someone access. remainder of year.
else’s log-in. Parent/guardian Parent/guardian

notified. notified.
Unauthorized use of 2 weeks loss of Loss of access for | N/A
account or illegal access to | access. remainder of year.
restricted areas. Parent/guardian Parent/guardian

notified. notified.
Bypassing filter 2 weeks loss of Loss of access for | N/A.
system/network restrictions. | access. remainder of year.

Parent/guardian Parent/guardian

notified. notified.
Printing non-educational 2 weeks loss of Loss of access for | N/A
materials, an excess of access. remainder of year.
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material, and/or
inappropriate material.

Parent/guardian
notified.

Parent/guardian
notified.

Unsupervised use of
computers or computer lab.
Written permission required.

Verbal warning.
Parent/guardian
notified.

2 weeks loss of
access.
Parent/guardian
notified.

Loss of access for
remainder of year.
Parent/guardian
notified.

Unauthorized e-mail or
chatting.

Verbal warning.
Parent/guardian
notified.

2 weeks loss of
access.
Parent/guardian
notified.

Loss of access for
remainder of year.
Parent/guardian
notified.

Transmitting inappropriate
or offensive language,
slander or gossip.

Verbal warning.
Parent/guardian
notified.

2 weeks loss of
access.
Parent/guardian
notified.

Loss of access for
remainder of year.
Parent/guardian
notified.

Downloading of programs or
games.

2 weeks loss of
access.
Parent/guardian
notified.

Loss of access for
remainder of year.
Parent/guardian
notified.

N/A

Saving pictures, sound
clips, etc. without
staff/teacher approval.

Verbal warning.
Parent/guardian
notified.

2 weeks loss of
access.
Parent/guardian
notified.

Loss of access for
remainder of year.
Parent/guardian
notified.

Ripping or downloading
music to home drive without
staff approval.

2 weeks loss of
access.
Parent/guardian
notified.

Loss of access for
remainder of year.
Parent/guardian
notified.

N/A

Saving of wallpaper, screen
saver, icons, etc. to local
workstation or changes to
system settings.

Verbal warning.
Parent/guardian
notified.

2 weeks loss of
access.
Parent/guardian
notified.

Loss of access for
remainder of year.
Parent/guardian
notified.

Creating/saving
inappropriate files or
documents and/or non
school related materials to a
work- station or
network/home drive. Ex.
Music files, game files,
video files.

2 weeks loss of
access.
Parent/guardian
notified.

Loss of access for
remainder of year.
Parent/guardian
notified.

N/A

Unauthorized playing
games of a hon-educational
nature.

Verbal warning.
Parent/guardian
notified.

2 weeks loss of
access.
Parent/guardian
notified.

Loss of access for
remainder of year.
Parent/guardian
notified.

Cyber-bullying or 2 weeks loss of Loss of access for | N/A
harassment of other access. remainder of year.
students or other individuals | Parent/guardian Parent/guardian

notified. notified.
Unauthorized use of 2 weeks loss of Loss of access for | N/A

personal computing devices
and wireless systems. Ex.
Ipods, cell phones, laptops,
flash drives, external hard
drives, etc.

access.
Parent/guardian
notified.

remainder of year.
Parent/guardian
notified
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